
Physical Restraint, Time Out, and Isolated Time Out Progress Report and Reduction Plan Template

This template is an example to assist in guiding the development of the district RTO Reduction Progress Report and Plan. An entity may choose to utilize 
another template/format. The progress report and plan shall be submitted to rtoreductionplan@isbe.net by July 1, 2023.

Progress Report:
Please review and report your district’s physical restraint, time out, and isolated time out (RTO) data related to school year 2022-23:

How has your district’s school year 2022-23 RTO Reduction Plan supported improvements?

What targeted areas for RTO reduction were not as successful (if any)? Please describe any factors that contributed to the unexpected results from your 
previous RTO Reduction Plan.

isbe.net
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Reduction Plan Template

List the names and titles of members of your district restraint and time out oversight team:

List dates of oversight team meetings:

Goal Development: The plan’s objective shall be centered around at least three reduction goals. The two required goals for every district are:

The plan shall include at least one goal selected by the district from the list of optional goals based upon district data. Select at least one of the following:
Reduce the number of K-2 students experiencing RTO by 25%.
Reduce the number of students of color experiencing RTO by 25%.
Reduce the number of students experiencing five-plus instances of RTO in a 30-day period by 25%. 
Reduce the number of male students experiencing RTO by 25%.
Reduce the number of incidents of RTO for students with autism by 25%.
Reduce the number of students with an emotional disability experiencing RTO by 25%.
Reduce the number of students with Individualized Education Programs (IEPs) experiencing RTO by 25%.

Goal 
1

Reduce the number of RTO 
incidents by 10%.  

Goal 
2

Reduce the number of students 
experiencing RTO by 10%. 



Required Components Action Item Steps to Complete  
Action Item

Timeline Responsible Party

Provide details of a plan 
to support a vision for 
cultural change that 
reinforces the following:

A) Explain how the entity 
plans to adopt and utilize 
positive behavioral 
interventions and support 
rather than physical 
restraint, time out, and 
isolated time out;

B) Identify effective 
ways/best practices to 
deescalate situations to 
avoid physical restraint, 
time out, and isolated time 
out;

C) Describe how the 
entity will utilize crisis 
intervention techniques as 
an alternative to physical 
restraint, time out, and 
isolated time out; and

D) Describe the entity’s 
plan to utilize debriefing 
meetings to reassess 
what occurred and why 
it occurred and to think 
through ways to prevent 
use of intervention the 
next time.



Required Components Action Item Steps to Complete  
Action Item

Timeline Responsible Party

E) Include action step(s) 
that describe procedures 
to ensure that appropriate 
school personnel are fully 
informed of the student’s 
history, including any 
history of physical or 
sexual abuse, and other 
relevant medical/mental 
health information. Such 
disclosures of student 
information must be 
consistent with federal 
and state laws and 
rules governing student 
confidentiality and privacy 
rights.

F) Identify steps to develop 
individualized student 
plans as required by PA 
102-0339. Plans should be 
separate and apart from a 
student IEP or 504 Plan.

G) Describe how the 
information will be made 
available to parents for 
review.

H) Describe a modification 
process (as necessary) 
to satisfy aforementioned 
goals.

https://ilga.gov/legislation/publicacts/102/PDF/102-0339.pdf
https://ilga.gov/legislation/publicacts/102/PDF/102-0339.pdf

	Text3: RTO data for 2021-2022 was zero incidents
RTO data for 2022-2023 was.......
	Text4: Improvements were made in the areas of SEL curriculum, supports for students in the building.
PBIS, Restorative Justice, Calming centers, work with BCBA and RBT's (registered behavior technician), Trauma training and supports
	Text5: There were zero incidents of RTO, plan was successful 
	Text6: Ashley Francis- Asst Superintendent, Elem Principal 
Kevin Qualters- JH/HS Principal David Clevenger- Elementary special educaiton teacher 
Tommy Jeffers- Regular education teacher- JH/Language Arts
 Patty Delich- School Nurse 
Patty Redpath- SSW 
Mary Barstow- Paraprofessional, Tisha Johnson, paraprofessional, Barb Daugherty/Amy Knodel- Special Education Coordinator, Lyn Becker- Mid-State Special Education Assistant Director/BCBA

	Text7: 4/19/2023
	Text9: 

Continue to develop a formalized plan for JH.

Identify SEL Curriculums- utilize Casel approved SEL curriculum
	Text10: On-going





Aug 2022




On-going







Present


	Text11: District Admin and Leadership teams and Teachers
	Text8: Elementary classrooms have a daily behavior clip up/clip down system. Students earn points that can be redeemed through Class Dojol and a school store. 

JH is currently developing a PBIS type system to motivate and incentivize student behavior

HS has implemented a raffle ticket system where students earn tickets for exceptional behavior and items such as gift cards, TVs, etc. are being raffled off at random points throughout the year.

Social emotional and character education curriculum are being considered at all grade levels. 

	Text12: The district provides CPI training to a team of professionals in each building and district wide. Additional training in trauma informed and restorative practices to total 8 hours is provided annually for those who engage in RTO.

Calming/sensory breaks for students are provided as needed. Alternate locations within the building are used for specific students when they need a break from the general classroom setting. 

	Text13: Require de-escalation training at the beginning of the year for all staff. Include as part of the mandated trainings 



Attend Trauma Trainings throughout the year and with specific teams

	Text14: Annually







FY23

	Text15: MSSE Staff
District Admin






District Administration

	Text16: The district follows CPI crisis procedures and ensures that CPI crisis teams receive at least 8 hours of training annually that include trauma informed and restorative practices.
	Text17: Keep CPI certifications up to date
	Text18: Annually
	Text19: Program Coordinator, District Administration
	Text20: Add a calming space/debriefing interviews with student following an RTO

Offer post RTO parent meetings within 2 days of each RTO incident 


Share  what constitutes a restraint and time out.

	Text21: Add debriefing team meetings to the district RTO process 
Debriefing Guide


Utilize Physical Restraint and Time Out Meeting form to document discussion with parent

Research the definitions provided by ISBE and share with staff

	Text22: Aug 2022




On-going




Aug 2022

	Text23: District Admin/Staff
Special Education Coordinator

	Text24: Staff of students with a traumatic history are already being kept informed through individual conversations and team meetings as needed.

Student 504 plans and IEP summaries are shared with relevant staff for programming needs

	Text26: On-going
	Text27: District Admin and Support Staff
	Text28: Template for behavior intervention plan to be developed


Continue to inform staff of strategies and plans through avenues such as staff meetings and updates from the 
School Counselor/Social Worker/Psychologist.


School Psychologist participates in data meetings and sends bi-monthly strategies for behavior management

	Text29: Develop the template BIP

Continue to utilize staff meeting time for specific discussion and resource sharing.

Implement Making Action Plans and Check/In Check Out form as needed


Template Examples to discuss:
Sample Personal Success Plan template
Sample instructions from Univ Heights

	Text30: Ongoing and April 2022
	Text31: District Admin, Program Coordinator.
	Text32: District Website and Social Media; School email system, phone calls
	Text33: Information made available during registration and continuously available on the website. 
RTO rules, complaint information and approved RTO Reduction Plan to be posted on the district website

	Text34: July 2022
	Text25: Continue sharing relevant information to staff through conversations and team meetings
	Text35: District Admin and Technology Coordinator
	Text36: Oversight Committee will meet at least annually with building and district leadership teams.
	Text37: Committee members are made aware that additional meetings may be called if changes need to be made to the
plan at any time

	Text38: Ongoing and at least annually
	Text39: District Admin
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