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KASD SCHOOL COUNSELORS AND ASSIGNMENTS

e Annalisa Ryding - Kane High School, Lead Counselor
e Jennifer Sleeman — Kane Middle School
e Darcy Schauman — Kane Elementary School

MISSION

The mission of the Kane Area School District School Counseling Program is to engage and
empower all students by providing a safe, collaborative, and comprehensive program that
fosters academic success, career exploration, and social-emotional growth, preparing
them to thrive as future-ready citizens.

CAREER & TECHNICAL EDUCATION PROGRAM
Seneca Highlands Career and Technical Center
219 Edison Bates Drive

Port Allegany, PA 16743

814-642-2573
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Kane Elementary Monthly Counseling Calendar

July January
Academic: Academic:
Career: Career: Career Inventory Checklist
Personal/ Social: Personal/ Social: Types of Communication
Styles
August February

Academic: Introduction to Guidance
Lessons

Academic: Reviewing the academic year

Career:

Career: Xello: Learning Paths

Personal/Social: Contact SAP parents and
confirm permission

Personal/Social: Bullying Prevention

September

March:

Academic: What is a career

Academic:

Career: Introduce to Xello

Career: Xello Job Interests

Personal/Social: Set classroom
expectations; Introduce and Remind about
PBIS

Personal/ Social: Zones of Regulation

October

April

Academic: Academic Self Image

Academic:

Career: Tour of Career Town

Career: Xello: Facing Big Challenges

Personal/Social: Communication and
Active listening Blocks. Red Ribbon Week

Personal/ Social: Overcoming Obstacles

November

May

Academic:

Academic:

Career: Create Career Avatar

Career: Closing Xello Grade Level/
Missions. Safety Day and week

Personal/Social: Introduce Mind-Up

Personal/ Social: Overcoming Obstacles
Continued. Mental Health Awareness

December

June

Academic: Student of the Month

Academic:

Career:

Career:

Personal/ Social: Why Kindness Matters

Personal/ Social: Complete annual SAP
report




Kane Elementary Ongoing Counseling Activities

Counselor Related

Non-Counselor Related

Academic Monitoring

Lunch Duty

Behavior Monitoring

Dismissal Duty

MTSS Meetings

Field Trip Chaperone

SAP Meetings

Crisis Response

IEP Meetings

Peer Relationships

One On One Counseling

Small Group Counseling

Large Group Counseling

Threat Assessment Team

Collaborating with outside agencies




Middle School Monthly Counseling Calendars

July

August

Academic

Academic:
Student scheduling
Parent Orientation Night

Career

Career: Review Career Readiness evidence
collection process with students & parents

Personal/Social

Personal/Social: Read/document incoming 6
grade files; Contact newly enrolled students &
offer tour of building; Grade level class
meetings held to present expectations

September

October

Academic: Schedule monthly classroom
guidance lessons & map out monthly
themes. Lesson topic: Suicide prevention
awareness

Academic Classroom lesson topic: Bullying
Education & Prevention; Progress monitoring at
close of marking period.

Career: College & Career Readiness
Month - If | Weren’t A Teacher, What
Would | Be?

Career IU9 School Counselor Meeting

Personal/Social: Schedule SAP/MH
collaboration meetings for the year;
Campaign for SAP team members; Open
House

Personal/Social PAYS Survey; anti-bullying
morning announcements

November

December

Academic Parent/Teacher Conference
Day

Academic Classroom Lesson Topic: Reflection
& goal setting

Career National Career Development
Month

Career Begin compiling & documenting career
evidence for current school year

Personal/Social Deliver food baskets &
turkeys to selected students’ homes.
Classroom Lesson Topic: gratitude &
thankfulness

Personal/Social
Classroom lesson topic: Human trafficking,
grooming, exploitation, & harassment




January

February

Academic: Send failure/at-risk letters at
end of semester

Academic: Follow-up to 8" grade scheduling
meetings; discuss concept of GPA in HS

Career: Continue career evidence
collection

Career: 8" grade Transition Meetings &
scheduling for 9" grade with HS counselor

Personal/Social: Resilience, growth, &
conflict resolution

Personal/Social: National School Counseling
Week; Classroom guidance topic: kindness &
empathy

March

April

Academic: PSSA preparation

Academic: PSSA administration

Career: College Knowledge

Career: Submit 8" grade Career Benchmark
report to PIMS coordinator.

Personal/Social: Classroom lesson
topic-Types of communication & Problem
solving in real life and the workplace

Personal/Social:
Classroom lesson topic- Test anxiety; stress
management

May

June

Academic: Gather teacher
recommendations for ELA & math
placements; Attend special ed transition
meetings forincoming 6" graders.

Academic

Career: 5" grade tours of middle school

Career

Personal/Social: Submit annual SAP
report; Classroom lesson topic-
Transitions, Goal Setting, & Responsibility

Personal/Social




Kane Middle School Ongoing Counseling Activities

Counselor Related

Non-Counselor Related

Enrollment/Withdrawal documentation

Cover classes when substitutes are
unavailable

Student Assistance Program coordination

Compile student information for Social
Security

Crisis Management

Cover front office when

Complete Threat Assessments

Attend grade level team meetings

Attend biweekly Student Services meetings

Conduct Suicide Risk Assessments

Attend Student Attendance Improvement
Plan (SAIP) meetings

Participate in treatment review meetings for
students in placement

Coordination with CYS to monitor cases

PBIS Committee

Academic Progress Monitoring




Course: Career Education
Grade Level: 8

Delivery: In-person instruction, during a 57-minute period every other day for one quarter of the school year, with all materials
and assignments delivered via Google Classroom

1. Course Overview

This course is designed to introduce eighth grade students to career awareness, exploration, and preparation aligned with the
Pennsylvania CEW Standards (13.1-13.4). Lessons build connections between academic skills, personal interests, and future
career opportunities while promoting decision-making, goal setting, and workplace readiness. Instruction is interactive and
project-based, with students engaging in reflection, role play, research, and financial literacy simulations. Note: As the school
district transitions to Xello similar activities may be substituted utilizing Xello content.

2. Lesson Details with Standards
Career Awareness & Self-Exploration

¢ Classroom Rules - Students co-create classroom norms tied to professional behaviors and career readiness skills.
Standards: 13.3.8.A, 13.3.8.F

e True Colors — Personality assessment activity connecting traits to possible career paths.
Standards: 13.1.8.A-F, 13.1.8.H, 13.3.8.F

¢ Who R U? - Students complete self-inventories to identify strengths, interests, and links to career clusters.
Standards: 13.1.8.A-1, 13.2.8.B, 13.3.8.D

¢ School & Career Q&A - Students reflect on how academic subjects connect to workplace roles.
Standards: 13.1.8.A-F, 13.3.8.A



 Flying High & I’m a Baker — Exploration of specific career pathways and educational requirements.
Standards: 13.1.8.1, 13.4.8.B

Career Research & Preparation

e Career Blookets - Interactive game reinforcing career clusters, knowledge and decision-making.
Standards: 13.1.8.G, 13.2.8.C-E, 13.3.8.B

o Virtual Career Café — Students explore local, real life, career videos and research professional roles.
Standards: 13.1.8.G, 13.3.8.D, 13.4.8.B

o Safe Online Surfing (SOS) - FBI Internet safety module emphasizing safe, effective research strategies.
Standards: 13.1.8.G, 13.3.8.E

« Summer Job Guide - Identifying skills, applications, and processes for seasonal employment.
Standards: 13.2.8.B, 13.3.8.A, 13.3.8.D

o Soft Skills Project — Students role-play interviews and workplace communication scenarios.
Standards: 13.2.8.F, 13.3.8.C, 13.3.8.F

Career Retention, Lifestyle & Financial Literacy

o Compare & Contrast — Students analyze how their personal choices and behaviors affect professional success and
outcomes.
Standards: 13.1.8.H, 13.3.8.E, 13.3.8.F

o« Be a Goal Getter — Goal-setting project with short and long term academic/career targets.
Standards: 13.1.8.H, 13.3.8.D, 13.3.8.E



e Facts & Myths About Budgets — Exploring money management, budgeting, and common misconceptions.
Standards: 13.1.8.J, 13.3.8.D, 13.3.8.E

o Jump$tart Reality Check - Students simulate lifestyle budgets connected to different career choices.
Standards: 13.1.8.H, 13.1.8.J, 13.2.8.C-E, 13.3.8.E

« Jump$tart Decisions - Financial literacy activity where students evaluate workplace/life choices.
Standards: 13.1.8.J, 13.3.8.E, 13.4.8.C

Workplace Communication, Teamwork & Entrepreneurship

e How to Talk to Anyone - Communication role-play activity on active listening and workplace dialogue.
Standards: 13.2.8.A, 13.3.8.B, 13.3.8.C

e Should Teens Earn Less? — Students debate wage equity and its implications on youth employment.
Standards: 13.1.8.J, 13.3.8.F, 13.4.8.C

o Letter to an Elder — Reflection on generational differences in career pathways and community impact. Finished
cards are sent to a local nursing home to uplift community members’ spirits.
Standards: 13.3.8.F, 13.4.8.D

o The Payoff — Online simulation highlighting entrepreneurship, financial risks, and rewards.
Standards: 13.2.8.G, 13.4.8.A, 13.4.8.C, 13.4.8.D



3. CEW Standards Matrix

CEW Standard:

Where Addressed in Course:

13.1.8.A-F

True Colors
Who R U?
School & Career Q&A

13.1.8.G

Career Blookets
Virtual Career Café
Safe Online Surfing

13.1.8.H

True Colors

Compare & Contrast

Be a Goal Getter
Jump$tart Reality Check

13.1.8.1

Flying High & I’'m a Baker
Who R U?

13.1.8.)

Should Teens Earn Less?
Facts & Myths About Budgets
Jump$tart Reality Check
Jump$tart Decisions

13.2.8.A

Classroom Rules
How to Talk to Anyone

13.2.8.B

Who R U?
Summer Job Guide

13.2.8.C-E

Career Blookets
Who R U?
Jump$tart Reality Check

13.2.8.F

Soft Skills Project

13.2.8.G

The Payoff

13.3.8.A

Classroom Rules
School & Career QA
Summer Job Guide

13.3.8.B

Career Blookets
How to Talk to Anyone
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CEW Standard:

Where Addressed in Course:

13.3.8.C

How to Talk to Anyone
Soft Skills Project

13.3.8.D

Who R U?

Virtual Career Café

Be a Goal Getter

Summer Job Guide

Facts & Myths About Budgets

13.3.8.E

Safe Online Surfing
Compare & Contrast

Be a Goal Getter

Facts & Myths About Budgets
Jump$tart Reality Check
Jump$tart Decisions

13.3.8.F

Classroom Rules

True Colors

Compare & Contrast
Soft Skills Project
Should Teens Earn Less?
Letter to an Elder

13.4.8.A

The Payoff

13.4.8.B

Virtual Career Café
Flying High & I’'m a Baker

13.4.8.C

Should Teens Earn Less?
Jump$tart Decisions
The Payoff

13.4.8.D

The Payoff
Letter to an Elder

11




High School (Grades 9-12) Monthly Counseling Calendar

July

January

Academic: Building student schedules and
advising students and parents regarding
scheduling. Monitoring and documenting
summer school completion and grades.

Academic: Updating transcripts for first half of
the year, reviewing failure list for 2" marking
period. Scholarship meeting for seniors.
Scheduling meetings for all students grades 8-
11 to discuss graduation requirements and
course requests for the following year.
Collaborating and coordinating with local
scholarship donors.

Career: Confirm CTC rosters and coordinate
with CTC administration.

Career: Meeting with seniors to discuss
scholarships and post-secondary paths.

Personal/Social:

Personal/Social: Individual meetings with
freshman to discuss adjustment to HS

August

February

Academic: Advising students regarding
schedules and schedule changes. Class
Meetings (9-12) and Freshman Orientation.
Conducting individual orientations for new
students.

Academic: Individual meetings with
Sophomores to review classes, grades, and
attendance. Assisting seniors with scholarship
applications. Receiving, organizing, and
preparing local scholarships.

Career: Discussion about schedules and the
relation of their classes to future goals.

Career:

Personal/Social: Class meetings and freshman
orientation. Schedule SAP and MH meetings
and collaborate with SAP team members to
discuss a plan for the year.

Personal/Social: Transition meeting with 8
grade class.

September

March

Academic: Attending and assisting with Open
House. Coordinating the College and Career
Fair.

Coordinating with AP teachers and students.
Individual meetings with Seniors to review
transcripts and graduation requirements.
Assisting students with College applications,
completing recommendation letters, and
sending transcripts. Attend PHEAA workshop.

Academic: Coordinating and proctoring SATs.
Scheduling for the upcoming year with students
grades 8-11. Assist in coordinating and
chaperoning a field trip to the Career and
Technical Center. Receiving, organizing, and
preparing local scholarships. Assisting seniors
with completing scholarship applications.

Career: Individual meetings with Seniors to
review future goals. Planning and coordinating
the College and Career Fair. Assisting students
with College applications, completing
recommendation letters, and sending
transcripts.

Career: Coordinating and proctoring SATSs.
Career Fair. Assist in coordinating and
chaperoning a field trip to the Career and
Technical Center. Mock Interviews.

12




Personal/Social: Individual meetings with
seniors.

Personal/Social:

October

April

Academic: Coordinating and proctoring the SAT
and PSAT exams. Financial Aid information
night. FAFSA Completion Night. Assisting
seniors with college applications, completing
recommendation letters, and sending
transcripts. Assist in planning and preparation
of Winter Keystone exams.

Academic: Individual meetings with Freshman
to review classes, grades, and attendance.
Coordinating AP Exams. Meeting with seniors at
risk of not graduating to create intervention
plans. Receiving, organizing, and preparing local
scholarships. Assisting seniors with completing
scholarship applications.

Career: Coordinating and proctoring of the
ASVAB tests. Coordinate and conduct Mock
Interviews for 11t graders.

Career:

Personal/Social: Red Ribbon Week, I-Safe
Training

Personal/Social:

November

May

Academic: Review students on failure list for
the first marking period. Assisting seniors with
college applications and completing
recommendation letters. Parent/Teacher
Conferences

Academic: Meeting with students and parents
regarding next year’s schedules. Proctoring and
assisting with coordinating Keystone exams.
Proctoring and coordinating AP Exams. Review
and finalize graduation list. Meet with students
not graduating. Assist with the planning and
coordination of the graduation ceremony.

Career: ASVAB Career Exploration and Score
Interpretation Lesson. Coordinate Post-
Secondary Fair for 11" and 12" grade.

Career: Coordinate Mock Interviews for 11t
graders.

Personal/Social: Parent/Teacher Conferences

Personal/Social: Mental Health Awareness
Month activities

December

June

Academic: Individual meetings with Juniors to
review transcripts, grades, and attendance.
Assisting seniors with college applications and
completing recommendation letters.
Proctoring and assisting with coordinating
Keystone exams.

Academic: Send final transcripts. Contact
students/families for summer school options.
Order summer school courses.

Career: Individual meetings with Juniors to
review transcripts and future goals.

Career:

Personal/Social: Individual meetings with
juniors

Personal/Social: Complete annual SAP report

13




Kane High School Ongoing Counseling Activities

Counselor Related

Non-Counselor Related

Academic monitoring

Lunch Duty

Behavior monitoring

Covering Classes

Short-term individual counseling

Field Trip Chaperone

Mediation/Conflict Resolution peer sessions

Coordinating SAP referrals, data retrieval,
and meetings

Crisis response and threat assessments

Attending IEP and SAIP meetings

Career Explorations Class/Lessons

Coordinating College/Military/Employer
visits

Coordinating and attending Rotary Student
of the Month

Coordinating student work with teachers,
parents, and services during an extended
absence

Coordinating and documenting Act 1
graduation plans

AP Coordinator

PSAT Coordinator

Entering and/or maintaining academic
records (creating student schedules,
entering records for new students, sending
records requests, etc.)

Assisting with planning and attending
College/Career Related Field Trips

Completing referrals for outside agencies
and services

Tracking and collecting evidence for Career
Readiness Benchmarks

14



Educational Career Plan

Lesson/Program

Grade(s)

ASCA Domain and/or CEW
Standard

Curriculum
and
Materials

Timeframe

Location

Contact Person

Exploring Career
Factors

C:A1.3 Develop an
awareness of personal
abilities, skills, interests,
and motivation

C:A2.5- Learnto respect
individual uniqueness in
the workplace

C:B1.2- Identify personal
skills, interest, and abilities
and relate them to current
career choice

Xello

Fall

Guidance
Lesson

School Counselor

Work Skills and
Attitudes

C:A1. 8 Pursue and develop
competency of areas of
interest

C:A2.5- Learn to respect
individual uniqueness in
the workplace

Xello

Fall

Guidance
Lesson

School Counselor

Work Values

3-5

C:A2.5- Learn to respect
individual uniqueness in
the workplace

C:A1.2- Display positive
interestin learning

Xello

Fall

Guidance
Lesson

School Counselor

Careers and
Lifestyle Costs

13.1.5 C. Relate the impact
of change to both
traditional and
nontraditional careers
C:C1.4 Understanding that
the changing workplace

Xello

Fall/Spring

Guidance
Lesson

School Counselor

15




requires lifelong learning
and acquiring new skills

Defining Success 13.1.11 Career Acquisition | Safety Day | Spring Event/ School Counselor/
and Preparation Gym Stakeholders
Xello Lesson: 13.1.8 Xello November | W.I.N. School Counselor
School Subjects 13.3.8 Period -
at Work Guidance
Lessons
Xello Lesson: 13.1.1 Xello November | W.I.N. School Counselor
Discovering Period -
Learning Guidance
Pathways Lessons
Xello Lesson: My 13.1.8 Xello November | W.I.N. School Counselor
Personality Styles 13.1.11 Period -
Guidance
Lessons
True Colors 13.3.8.A Worksheet, | Semesters | Career Career Ed Teacher
13.1.8.H internet 1-4 Education
13.3.8.F course
Who R U? 13.1.8.A- Inventory Semesters | Career Career Ed Teacher
13.2.8.B packet 1-4 Education
13.3.8.D course
School & Career 13.1.8.A-F Internet Semesters | Career Career Ed Teacher
QKA 13.3.8.A 1-4 Education
course
Flying High & I’'m 13.1.8.1 Internet Semesters | Career Career Ed Teacher
A Baker 13.4.8.B 1-4 Education
course
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Career Blookets 13.1.8.1 Internet Semesters | Career Career Ed Teacher

13.4.8.B 1-4 Education

13.3.8.B course
Virtual Career 13.1.8.G Internet Semesters | Career Career Ed Teacher
Cafe 13.3.8.D 1-4 Education

13.4.8.B course
Safe Online 13.1.8.G Internet Semesters | Career Career Ed Teacher
Surfing (SOS) 13.3.8.E 1-4 Education

course

Summer Job 13.2.8.B Internet, Semesters | Career Career Ed Teacher
Guide 13.3.8.A worksheets | 1-4 Education

13.3.8.D course
Soft Skills Project 13.2.8.F Materials Semesters | Career Career Ed Teacher

13.3.8.C for mock 1-4 Education

13.3.8.F interviews course
Compare & 13.1.8.H Packet Semesters | Career Career Ed Teacher
Contrast 13.3.8.E 1-4 Education

13.3.8.F course
Be A Goal Getter 13.1.8.H Internet Semesters | Career Career Ed Teacher

13.3.8.D 1-4 Education

13.3.8.E course
Facts & Myths 13.1.8.) Packet Semesters | Career Career Ed Teacher
About Budgets 1-4 Education

course

Jump$tart Reality 13.1.8.H Internet Semesters | Career Career Ed Teacher
Check 13.1.8.) 1-4 Education

13.2.8.C-E course

13.3.8.E
Jump$tart 13.1.8.J Internet Semesters | Career Career Ed Teacher
Decisions 13.3.8.E 1-4 Education

13.4.8.C course
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How to Talk to 8 13.2.8.A Role-play Semesters | Career Career Ed Teacher
Anyone 13.3.8.B cards 1-4 Education
13.3.8.C course
Should Teens 8 13.1.8.) Scenario Semesters | Career Career Ed Teacher
Earn Less? 13.3.8.F cards 1-4 Education
13.4.8.C course
LettertoanElder | 8 13.3.8.F Greeting Semesters | Career Career Ed Teacher
13.4.8.D cards 1-4 Education
course
The Payoff 8 13.2.8.G Internet Semesters | Career Career Ed Teacher
13.4.8.A 1-4 Education
13.4.8.C course
13.4.8.D
Exploring Career |9 13.1.11 Career Acquisition | Xello Fall Info Tech School Counselor
Factors and Preparation
Workplace Skills | 9 13.2.11 Career Acquisition | Xello Spring Info Tech School Counselor
and Attitudes
Work Values 10 13.1.11 Career Acquisition | Xello Fall English Il School Counselor
Career Backup 10 13.1.11 Career Acquisition | Xello Fall English I School Counselor
Plans
Careers and 10 13.3.11 Career Retention Xello Spring Health School Counselor
Lifestyle Costs and Advancement
Defining Success | 11 13.1.11 Career Acquisition | Xello Fall US History | School Counselor
[l
Job Interviews 11 13.3.11 Career Retention Xello Fall/Spring | English lll | School Counselor
Lesson and Advancement
Mock Interviews 11 13.3.11 Career Retention Practice Fall/Spring | Class School Counselor
and Advancement interview Meeting
questions,
stakeholder
involvement
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Entrepreneurial 11 13.4.11 Entrepreneurship Xello Spring US History | School Counselor

Skills 1

ASVAB Score 11 13.1.11 Career Acquisition | ASVAB Fall Class ASVAB

Interpretation and Preparation results / Meeting Coordinator/Recruiters
ASVAB and School Counselor
website

Job Shadowing 11 13.1.11 Career Aquisition Job Fall/Spring | Indvidually | School Counselor/Career

and Preparation Shadowing scheduled | Mentor

Packet and experience
Interview
form

Post-Secondary 11&12 | 13.1.11 Career Acquisition | College, Fall/Spring | Event/Gym | School

Fair and Preparation Military, Counselor/Stakeholders
Employee
information
tables
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KASD Occupational Resources

CAREER CLUSTER RESOURCES

AGRICULTURE, FOOD | PA Department of Agriculture
& NATURAL (202) 720-2791

RESOURCES askusda@usda.gov

Career One Stop
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/agriculture-

food-natural-resources-career-cluster.aspx

Careers in Natural Resources
https://nrcareers.org/career-explorers/

Detrick’s Farm

Detrick’s Road, Kane Pa

Rocky Ridge Orchard

285 S. Settlement Road, Kane Pa 16735
(814) 837-8850

ARCHITECTURE &
CONSTRUCTION

Pennsylvania College of Technology

1 College Ave, Williamsport Paa 17701
1-800-367-9222

www.pct.edu

PA Carpenters Union

650 Ridge Rd #200; Pittsburgh Pa 15205
(412) 922-6205
Info@eascarpenters.org

Electrician Authority
https://www.electricianauthority.com/by-state/pennsylvania/

Career One Stop
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/architecture-

construction-career-cluster.aspx

Career School Now
https://careerschoolnow.org/colleges/programs/architecture/states/pennsylvania
ASVAB

https://www.asvabprogram.com/career-cluster-pathway-2

ARTS, AUDIO/VIDEO
TECHNOLOGY &
COMMUNICATIONS

Career One Stop
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/arts-audio-

video-and-communications-career-cluster.aspx

The Career Project
https://theartcareerproject.com/careers/
The Hound WDDH-FM

14902 Boot Jack Rd.; Ridgway Pa 15853
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https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/agriculture-food-natural-resources-career-cluster.aspx
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/agriculture-food-natural-resources-career-cluster.aspx
https://nrcareers.org/career-explorers/
http://www.pct.edu/
mailto:Info@eascarpenters.org
https://www.electricianauthority.com/by-state/pennsylvania/
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/architecture-construction-career-cluster.aspx
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/architecture-construction-career-cluster.aspx
https://careerschoolnow.org/colleges/programs/architecture/states/pennsylvania
https://www.asvabprogram.com/career-cluster-pathway-2
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/arts-audio-video-and-communications-career-cluster.aspx
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/arts-audio-video-and-communications-career-cluster.aspx
https://theartcareerproject.com/careers/

(814)722-9700
Local Radio station: 101.7 WXZY
Joe Szymanski — gm@wxzyradio.com

BUSINESS,
MANAGEMENT &
ADMINISTRATION

Future Business Leaders of America

121 Sunset Hills Dr. Suite 200; Reston Va 20190
1-800-325-2946

https://www.fbla-pbl.org/

Career One Stop

https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/business-

management-and-administration-career-cluster.aspx

Kane Chamber of Commerce
63 N Fraley St. Kane Pa 16735
814-837-6565

EDUCATION &
TRAINING

PA Department of Education

(717) 783-6788
Facebook.com/PADepartmentofEducation
https://www.education.pa.gov/
University of Pittsburgh at Bradford

300 Campus Dr.; Bradford Pa 16701
(814)362-7500

https://upb.pitt.edu/

Career Link

40 Davis St; Bradford Pa 16701
814-363-9100
https://www.pacareerlink.pa.gov/JPOnline/

Office of Vocational Rehabilitation

199 Beaver Dr. DuBois Pa 15801

(814) 371-7340
https://www.dli.pa.gov/Individuals/Disability-Services/ovr/Pages/default.aspx

Career One Stop
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/education-and-

training-career-cluster.aspx

Northern PA Regional College

300 2™ Ave Suite 500, Warren Pa 16365
814-914-8795

https://regionalcollegepa.org

Seneca Highlands IU9

119 S. Mechanic Street, Smethport Pa 16749
(814) 887-5512

https://www.iu9.org/

Northern Tier Community Action
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mailto:gm@wxzyradio.com
https://www.fbla-pbl.org/
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/business-management-and-administration-career-cluster.aspx
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/business-management-and-administration-career-cluster.aspx
https://www.education.pa.gov/
https://upb.pitt.edu/
https://www.pacareerlink.pa.gov/JPOnline/
https://www.dli.pa.gov/Individuals/Disability-Services/ovr/Pages/default.aspx
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/education-and-training-career-cluster.aspx
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/education-and-training-career-cluster.aspx
https://regionalcollegepa.org/
https://www.iu9.org/

226 Chestnut Street, Kane Pa 16735
(814)837- 8068
https://www.ntcac.org/services/pre-school-services/head-start/

FINANCE

Corporate Finance Institute
https://corporatefinanceinstitute.com/resources/careers/map/

Hamlin Bank and Trust Company

34 N Fraley St. Kane Pa 16735

(814) 837-8200

County National Bank

87 Fraley St. Kane Pa 16735

(814) 837-7300

Mountain Laurel Federal Credit Union

211 S. Fraley Street Kane Pa 16735

(814) 837-6151

Northwest Savings Bank

56 N Fraley St. Kane Pa 16735

(814) 837-6080

Geci and Associates

301 Brusselles St. PO Box 111, St. Marys Pa 15857
814-837-6380

Ameriprise Financial

50 Davis St Bradford Pa 16701

814-368-9160

Career One Stop
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/finance-career-

cluster.aspx

GOVERNMENT &
PUBLIC
ADMINISTRATION

Employment PA
https://www.employment.pa.gov/Pages/jobopportunities.aspx

Career One Stop
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/government-

and-public-administration-career-cluster.aspx

McKean County Courthouse

500 W Main St. Smethport Pa 16749
814-887-5571

Kane Mayor Brandy Schimp
814-598-7163

HEALTH SCIENCE

PA Coalition for Oral Health
PO Box 242 Delmont Pa 15626
(724) 972-7242
info@paoralhealth.org

Pennsylvania State Nurses Association
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https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/government-and-public-administration-career-cluster.aspx
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/government-and-public-administration-career-cluster.aspx
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3605 Vartan Way Suite 203 Harrisburg Pa 17110
(717) 657 — 1222

panurses@psna.org

UPMC Kane

4372 US-6 E, Kane, PA 16735

(814) 837-8585
https://www.kanecommunityhospital.com/

Mayo — Explore Health Careers
https://college.mayo.edu/academics/explore-health-care-careers/careers-a-z/

https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/health-science-

career-cluster.aspx

Penn Highlands Elk

763 Johnsonburg Rd. St. Marys Pa 15857
814-788-8000

Lutheran Home at Kane

100 High Point Dr. Kane Pa 16735
814-837-6706

HOSPITALITY &
TOURISM

The Wilds Cooperative of PA

https://wildscopa.org/

UCF
https://www.ucf.edu/online/hospitality/news/top-10-hospitality-careers-job-

descriptions-and-salary-ranges/

Career One Stop
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/hospitality-and-

tourism-career-cluster.aspx

Kane Manor Inn

230 Clay St. Kane Pa 16735
814-837-6522

Kane Chamber of Commerce

63 N. Fraley Street, Kane, Pa 16735
(814) 837-6565

HUMAN SERVICES

McKean County Department of Human Services
17155 Rt 6 Smethport Pa 16749

(814) 887-3350

The Guidance Center

110 Campus Dr. Bradford Pa 16701

(814) 362-6535
https://www.guidance-center.org/

Dickinson Center
43 Servidea Dr. Ridgway Pa 15853
(814) 776-2145
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https://www.guidance-center.org/

https://www.dickinsoncenter.org/

Area Agency on Aging

118 Center St. PO Box A Ridgway Pa 15853

814-776-2191

Beacon Light Behavioral Health Services

100 Robert Gabriel Drive Ulster, Pa 18850

(570) 265-9872

McKean County Children’s Advocacy Center

424 W. Main Street, Smethport Pa 16749

(814) 887-3355

https://www.mckeancountypa.gov/departments/childrens advocacy center/index.php

Career One Stop
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/human-services-

career-cluster.aspx

INFORMATION
TECHNOLOGY

In-Demand Careers
https://www.computer.org/publications/tech-news/build-your-career/7-most-in-

demand-it-careers

Career One Stop
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/information-

technology-career-cluster.aspx

KASD Information Technology Director
400 W Hemlock Ave. Kane Pa 16735
814-837-9570

LAW, PUBLIC SAFETY,
CORRECTIONS &
SECURITY

McKean County Courthouse

500 W Main St. Smethport Pa 16749
(814) 887-5571
https://www.mckeancountypa.gov/

Career One Stop
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/law-public-

safety-corrections-security-career-cluster.aspx
PA State Police

(717) 783-5599
https://www.psp.pa.gov/Pages/default.aspx

Commonwealth Human Resources
Ra-humanresources@pa.gov

Kane Police Department — SRO Program
112 Bayard St. Kane Pa 16735
814-837-9240

FCl McKean

6975 Rt 59 Lewis Run Pa 16738
814-362-8900
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SCI Forest
286 Woodland Dr. Marienville Pa 16239
814-621-2110

MANUFACTURING

Clarion Sintered Metals

3472 Montmorenci Rd. Ridgway Pa 15853
(814) 773-3124
https://clarionsintered.com/

Kane Innovations INC

515 N Fraley St. Kane Pa 16735

(814) 561-1240

Rosedale Technical College

215 Beecham Dr. Pittsburgh Pa 15205
844-994-1482
https://rosedaletech.edu/
Pennsylvania College of Technology

1 College Ave. Williamsport Pa 17701
1-800-367-9222

https://pct.edu

Zippo Manufacturing Company

33 Barbour St. Bradford Pa 16701
814-368-2700

Career One Stop
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/manufacturing-

career-cluster.aspx

MARKETING, SALES
& SERVICE

Kane Republican

200 N Fraley St. Kane Pa 16735
814-837-6000
https://www.kanerepublican.com
101.7 WXZY
https://www.wxzyradio.com

Laughing Owl Press Company

59 N Fraley St. Kane Pa 16735

814-561-1191

Keller Williams Advantage Realty

Jill Demarte, 814-331-9888

Career One Stop
https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/marketing-

career-cluster.aspx

McCourt Label

20 Egbert Ln Lewis Run Pa 16738
814-362-3851
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Zippo Manufacturing Company
33 Barbour St. Bradford Pa 16701
814-368-2700

SCIENCE,
TECHNOLOGY,
ENGINEERING &
MATHEMATICS

STEM Careers

https://research.com/careers/stem-careers

STEM Competition
https://www.education.pa.gov/Pages/STEM-Competition.aspx
Career One Stop

https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/science-

technology-engineering-math-career-cluster.aspx

Army Corps of Engineers

Pittsburgh Regulatory District, 1000 Liberty Ave Rm 2200, Pittsburgh, PA 15222-4186
412-395-7500

https://www.esace.army.mil

Allegheny Forest Alliance
370 E State St, Pleasantville, PA 16341
(814) 589-7556

TRANSPORTATION,
DISTRIBUTION &
LOGISTICS

Bradford Regional Airport

212 Airport Dr. Lewis Run Pa 16738
814-368-5928

UPS

6239 Rt 6 Kane Pa 16735

1-888-742-5877

Pennsylvania Department of Transportation
70 PennDOT Dr. Clearfield PA 16830

(814) 765-0400
https://www.penndot.pa.gov/Pages/default.aspx
Career One Stop

https://www.careeronestop.org/ExploreCareers/Learn/CareerClusters/transportation-

distribution-and-logistics-career-cluster.aspx
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Career Guidance Plan Cumulative Records
Kane Area School District

K-12 OBJECTIVES

e Academic Development — Support all students in building the skills, habits, and
resilience needed to achieve academic success and access diverse pathways to
future learning.

e (Career Readiness — Provide opportunities for career awareness, exploration, and
planning at all grade levels to prepare students to become future-ready citizens.

e Social-Emotional Growth — Promote positive relationships, self-awareness, and
responsible decision-making in a safe and supportive environment.

e Access - Ensure every student has access to guidance services, resources, and
supports, regardless of background or ability.

e Collaboration and Partnership — Work in partnership with families, educators, and
community members to create a collaborative network of support for student

success.

GOALS

GOAL GRADE(S) MEASUREMENT
Implement classroom lessons focused on study skills, goal | K-8 One peryear
setting, and time management.

Hold meetings with school teams (teachers, K-12 Quarterly

administrators, and support staff) to:
e Monitor academic progress using student data
(grades, attendance, and behavior)
e Identify and support at-risk students
e Coordinate student interventions and support

Collaborate with grade level teachers via the Multi-Tiered K-8 Monthly
System of Support (MTSS) process to develop academic
intervention plans for students performing below grade-
level expectations.

Deliver age-appropriate career exploration activities in K-8 As scheduled in
guidance lessons, MS Career Education, and HS Career 339.32 (1)
Education courses that align with Pennsylvania Career
Standards Benchmarks.

Ensure students complete or update an individualized 5,8,and 11 | 100% of
career portfolio. students
Host a career fair, workplace visit, or career speaker event | K-12 One peryear

in the district.
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Conduct small-group or individual counseling sessions for | K-12 Within two
students identified with social-emotional or behavioral weeks of
needs. referral
Reduce office discipline referrals related to peer conflict or | K-8 Reduce by 5%
emotional regulation through Positive Behavior annually
Intervention and Support (PBIS) programming.

Administer a student climate or wellness survey district 3-12 Biannually
wide to measure progress in school connectedness and

emotional safety.

Develop and maintain partnerships with at least five K-12 5 community

community organizations or agencies that provide career,
mental health, or family support services.

organizations or
agencies
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Orientation to CTC Options

K-5 Explore Options

In Explore Options students explore careers. Career profiles are written at a 3rd grade
reading level. Short descriptions make content easy for a student to absorb, while
discoverable facts, stories, and biographies help bring careers to life. Students can freely
search for a career, or explore by related school subject, career group or alphabetically.
Careers of interest can be “liked”, or saved, for reference later. Students come away with a
better understanding of education, training, and various pathways to each career. This
knowledge helps create a foundation for future decision making and planning in middle
school. The nine (9) CTC programs offered via Seneca Highlands IU9 will be included in this
exploration exercise.

Xello task At aglance About this task Prerequisites
Like careers | Recommended grade: K-5 | Students explore and like engaging None

Ontask time: 10 mins per | career profiles with age-appropriate

career information on workplaces, pay, and

Suggested instructional education. Each career also includes

time: 30 mins related facts or true stories.

6-8 CTC Field Trip

Taking middle school students to the Career and Technical Center (CTC) provides early,
meaningful exposure to the wide range of career and technical programs available to them
in high school. This visit allows students to explore hands-on learning environments, interact
with instructors and students, and gain a clearer understanding of how CTC programs align
with their interests, strengths, and future career goals. Early exposure supports informed
decision-making, increases student engagement, and promotes equitable access to career
pathways by ensuring all students are aware of the opportunities available prior to course
selection and program entry.

29



Kane Area High School
CTC Process and Guidelines

During the scheduling meetings for the following school year, the counselor discusses the Seneca
Highlands Career and Technical Center (CTC) in Port Allegany, PA. The counselor discusses the
program with the current 8", 9" and 10" graders during their scheduling meetings. Students are
informed about the different programs that are available at the CTC, what their schedule will look like
if they choose to attend the CTC, and given the opportunity to sign up to go on a tour. There is also
an announcement made asking students who are in 9™ and 10™ grade to sign up to go on a tour.

Students then attend the tour where they are introduced to the CTC building and programs by the
director and facilitator. They visit all of the shops and are given a brief description of the programs.
They then have the opportunity to go on their own to visit 2 shops that they are interested in.

. At the conclusion of the tour students are asked to fill out the CTC student career survey. At that

time, they are asked to identify 3 programs they would be interested in attending at the CTC

. Aletter is sent to students who are currently attending the CTC, and they are given the opportunity
to return.

The school counselor then determines the number of seats that are available.

The school counselor compiles a list of students and what program they are interested in attending
at the CTC, attendance history, discipline history and successful course completion.

The school counselor then begins the selection process by:
a. Reviewing everyone’s attendance history (unexcused days and unexcused tardies)
b. Review their discipline history
c. Make sure the student is currently on track to pass their core courses and obtain the
required number of credits.
d. Students may participate in an interview and answer the following questions:
e Explain their interest in attending the CTC
e Why are they interested in that area they selected?
e What experience, if any, they have in that area?
e What are their career goals?
¢ What does it mean to have a good work ethic?
e Define what commitment is?
e Will they accept their second and third choices?
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8. The school counselors and principals will develop a final list of potential students.

9. Students are then contacted and offered a seat at the CTC.

10. A letter is then sent home to the students who get accepted and those who get placed on the waiting
list. The letter explains the requirements to attend the CTC, and it must be signed by parents and

students and returned to school.

11. Students who are enrolled in the CTC that do not successfully complete the academic, behavior or
attendance requirements may be removed from the program.
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Program Name Length Certification Job Preparation Abilities for Success
of Offered
Program
Auto Mechanics 3 years PA State Airplane or other Gasoline Students should possess good
Inspection Engine Mechanic; Auto mechanical aptitude, mechanical
License Mechanic; Automobile problem-solving skills, and good
Salesperson; Front End hand-eye coordination.
Alignment Serviceman; Measurement skills are essential for
Insurance Adjuster; PA State success. Physical strength, stamina
Certified Safety Inspection and a willingness to work in a
Mechanic; Parts Clerk; Service sometimes dirty environment is
Manager; Small Engine necessary.
Mechanic; Specialized
Mechanical Work-Transmission,
Electrical; Stationary Engine
Mechanic
Building 3 years Diploma Building Materials Salesperson; | Students should be able to work at
Construction Cabinet Installer; Carpenter; heights up to fifty feet. They must
Electrician; Estimator; Floor have reasonable physical stamina
Layer; General Building and strength to complete job
Constructor; Insulator; Mason; assignments and be willing to work
Plumber; Roofer outside in inclement weather. Good
mechanical aptitude and
measurement skills are essential.
Manual dexterity and good hand-
eye coordination are necessary.
Early Childhood 3 years CDA Preschool aide The Early Childhood Education
Education Cfertiﬁgation, Teacher's aide program is designed to teach
First Aid/CPR ) ) students the aspects of teaching and
Assistant group supervisor working with young children, from
Preschool teacher birth through elementary age.
Students will explore career
Elementary teacher pathways and develop the
Childcare worker characteristics of successful
teachers and childcare providers
through practicums. Applying
theoretical concepts to real-life
situations, students are able to take
what they have learned in the
classroom to their rotation
experiences where they learn how
to meet the developmental needs
and interests of young children.
Welding 3 years AWS ~American | Prepare for a career as an entry Use of MIG, TIG, Stick and

Welding Society
Certification,

S/P2

level welder and/or welders’
helper.

Oxyfuel Welding. Perform Oxyfuel
and plasma cutting and air arc
gouging. Learn to choose the best
welding and cutting process for the
job at hand. Students should have
good measurement skills and be
willing to work outside and to get
dirty.
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http://www.google.com/url?q=http%3A%2F%2Fwww.cdacouncil.org%2Fabout%2Fcda-credential&sa=D&sntz=1&usg=AFQjCNEcbD2WY6iH8yTxwrFOPLoP2KsOjg
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http://www.google.com/url?q=http%3A%2F%2Fwww.aws.org%2Fcertification&sa=D&sntz=1&usg=AFQjCNF5mJXyCPqut0FkoerSZQFqP8a9AQ
https://www.google.com/url?q=https%3A%2F%2Fsp2.org%2Fsite%2Ffaq&sa=D&sntz=1&usg=AFQjCNGkjOXEwu3eUJoCRGDiF9PPT2SCHg

Health Assistant 3 years Nurse Aide/Child | Child Care Worker; Companion | Students must work under the
Care Aide for an Incapacitated Individual, direction of health care
Diet Kitchen Aide; Emergency professionals; therefore, it is very
Care; Geriatric Facility Orderly; | important that they accept and carry
Home Health Aide; Hospital out precise orders. A good health
Filing Clerk; Hospital Orderly; record and physical stamina are
Medical Office Aide; Nurse essential. Students must possess
Aide good communication skills.
Individuals planning on entering
post-secondary education for
additional health-related
certifications should plan their
academic program to meet entrance
requirements.
Heavy Equipment 3 years Inspection Equipment Manager; Equipment | Students must be willing to work
Maintenance License Mechanics-Heavy, Medium, & cooperatively with others. Manual
Light; Equipment Sales and dexterity, mechanical aptitude and
Rental Agency Owner; Farm measurement skills are essential.
Equipment Mechanic; Parts Physical strength and stamina are
Clerk; PA State Certified Safety | required in addition to a willingness
Inspection Mechanic; Small to perform assigned tasks outside in
Engine Mechanic; Truck inclement weather.
Mechanic, Gasoline and Diesel
Metalworking 3 years Diploma Machine and Tool Salesperson; | Manual dexterity and mechanical
Occupations Machine Tool Operator; aptitude skills are essential.
Machinist; Powdered Metal Measurement and problem solving
Worker; Tool and Die skills are used daily in shop
Maker; Tool room Clerk; activities. Physical stamina to stand
Welder for extended periods of time is
necessary. Good hand-eye
coordination is a must.
Network Systems 2 years CCNA Cable Installer; Electronic The student should have a pleasing

Technology

Engineer; Network Designer;
Network Specialist; Network
Troubleshooter; Software
Installer; Telephone Systems
Installer

personality, and the ability to
communicate and work well with
others. Manual dexterity and good
hand-eye coordination is essential.
The individual must be enthusiastic
about computers and technology in
general. Has above average abilities
in math, reading, science, possess
problem solving skills and is self-
motivated.
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Career Placement and Transition Services

KANE AREA SCHOOL DISTRICT

Grade(s) | Action Employment Postsec.;ondary Military
Education

K-5 Xello Career Lessons X X X
1-5 Field Trips/Events related to specific career X X

fields
K-5 Safety Day/ Career Day X X X
3-5 Quaver Lessons X X
6 School Subjects at Work X X X
6 Field trip to Seneca Highlands CTC X X
7 Xello - Discover Learning Pathways X X X
8 Xello — Personality Style & Learning Style X X X
112 CTC - Cooperative X X X
9-12 Recruiter Visits X X
12 Scholarships X X
1112 Post Secondary Fair X X X
9-12 College Information Lunch Tables X
12 Senior English Portfolio Project X X X
11 Job Shadowing Experience X
1112 College Campus Visits X
9-12 Field Trips/Events related to specific career X

fields
12 Financial Aid Night and FAFSA Completion X

Event
9-12 Xello Career Lessons X X X
9-12 Individual Post-Secondary Planning Meetings | X X X
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'M' pennsylvania

DEPARTMENT OF EDUCATION

Pennsylvania Pathways to Graduation

Keystone Proficiency Pathway
Numeric or Non-Numeric Scores

Algebra | Biology Literature
Proficient or Advanced Proficient or Advanced Proficient or Advanced

Keystone Composite Pathway
Numeric Scores Only

The Keystone Exam 3-score composite is
4452 or Greater

The Keystone Exam 2-score composite is

2939 or Greater
(where eligible under §121.1)

At least 1 Keystone Exam scaled score is No Keystone Exam score is
1500 or Greater Below Basic

CTE Concentrator Alternative Assessment Evidence-Based Pathways

Meet locally established, grade-based Meet locally established, grade-based Meet locally established, grade-based
requirements for Keystone content in requirements for Keystone content in requirements for Keystone content in
which the student is less than Proficient which the student is less than Proficient which the student is less than Proficient

CTE Concentrator Alternative Assessment Evidence-Based

1 Artifact from pathway criteria 1 Artifact from pathway criteria 3 Artifacts from pathway criteria

Individualized Education Plan

A student in 12th grade, or experiencing extenuating A student with a disability who is unable to satisfy pathway
circumstances, who meets locally established grade-based requirements but who satisfactorily completes a special
requirements for Keystone content area(s) in which the student education program is granted a diploma under Title 22 §4.24.

is less than proficient, and is unable to satisfy the requirements
of a graduation pathway may be granted a waiver by the chief
school administrator.

NOTE: Although this infographic displays a sequential progression, students may fulfill criteria under the CTE Concentrator, Alternative Assessment,
or Evidence-Based Pathways prior to demonstrating proficiency in Keystone academic content through Keystone Exam scores or locally estatgighed 1
grade-based requirements.



'M' pennsylvania

DEPARTMENT OF EDUCATION

Pathway Criteria

CTE Concentrator

Alternative Assessment

Evidence-Based

1 Artifact

1 Artifact

3 Artifacts
consistent w/student goals

ONE or more from Section One
No more than TWO from Section Two

Industry-based competency
certification

Likelihood of industry-based
competency assessment success

Readiness for continued
engagement in CTE Concentrator
program of study

Attainment of one alternative
assessment score or better: ACT
(21), ASVAB AFQT (31),
PSAT/NMSQT (970), or SAT (1010)

Attainment of Gold Level or better
on ACT WorkKeys

Attainment of 3 or better on AP
Exam(s) related to each Keystone
content area in which less than
Proficient

Attainment of 4 or better on IB
Exam(s) related to each Keystone
content area in which less than
Proficient

Successful completion of
concurrent enrollment course(s)
related to each Keystone content
area in which less than Proficient

Successful completion of a
pre-apprenticeship program

Acceptance into accredited,
non-profit Institution of Higher
Education (IHE) 4yr program for
college-level coursework

Section 1

Attainment of 630 or better on any
SAT Subject Test

Attainment of Silver Level or better
on ACT WorkKeys

Attainment of 3 or better on any
AP Exam

Attainment of 3 or better on any
IB Exam

Successful completion of any
concurrent enrollment or
postsecondary course

Industry-recognized
credentialization

Acceptance into accredited,
non-profit Institution of Higher
Education (IHE) for college-level
coursework in an other-than-4yr
program

Section 2

Attainment of Proficient or
Advanced on any Keystone Exam

Successful completion of a
service-learning project

Letter guaranteeing full-time
employment or military enlistment

Completion of an internship,
externship, or cooperative
education program

Compliance with NCAA Division Il
academic requirements
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COMPREHENSIVE SCHOOL COUNSELING PROGRAM DELEVERY SYSTEM

Guidance
Curriculum
Provides developmental,

comprehensive guidance
program content in a

Prevention,
Intervention and
Responsive Services

Addresses school and

Individual
Student Planning

Assists students and parents
in development of academic

Includes program, staff and
school support activities

System
Support

and services.

] and career plans.
systematic way to all student needs, P
students K-5.
Purpose Purpose Purpose Purpose

Studert awareness, skill

Prevention, Intervention and

Individual student academic

Program delivery and

Curriculum: classroom
lessons every student

Intervention — Prevention —

'I.ridl_iuduallv individual

Responsive Support:

support provided when

System Support: facilitate

development and Responsive services 1o and occupational planning, support.
application of skills groups and/or individuals. decision making, goal
needed to achieve setting and preparing for
academically and be career academic transitions.
and college ready by
graduation,
) Academic | Academlc ______ _Academic = __Academic
Curriculum: classroom Responswe Intervention: Individually: member of System Support:
lessons every student respond to student MTSS team and provide consultation, collaboration,
bimonthly dysfunction in class and individual support when and teaming with admin.
develop/implement needed and faculty
appropriate programming
”\ Career Career _ Career Career i
. curriculum: classroom Intervention: family, faculty, | Individually : individual System Support: set the
lessons every student community partnerships career portfolio and interest | understanding and skill
bimonthly; outside established inventory grades 3-5 development stage for the
speakers; middle school and high
programs/assemblies school
Personal/Social Personal/Social - Personal/Social _Personal/Social

all behavioral and social

bimonthly; outside individual, small group, and | school-wide or regular programming and
speakers; school-wide behavioral and | classroom support does not | intervention, including
programs/assemblies social education, monitoring, | provide enough to facilitate | discipline
programming, functional social or
reinforcement, support, independent skill.
referrals to appropriate
service
Counselor Role _ Counselor Role Counselor Role Counselor Role

Classroom lessons; suppoff ‘

faculty programming

L

‘Support academic

intervention individually,
classrooms, and systemically
Career intervention within
classroom lessons and
through grade levels and
throughout community
Personal/Social intervention
and responsive service af all
levels

Provide individual support to
students across all areas of
concern.

areas.

‘Chairman or member of
committees relative to all

(From ASCA Workbook, page 59.)
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ROLE OF THE SCHOOL COUNSELOR

School counselors are essential to the success of the guidance program. Through
leadership, advocacy, collaboration, and systemic change, they ensure that all students
are engaged, supported, and prepared for future readiness.

e Leader
o Leadimplementation of a comprehensive, developmentally appropriate
guidance program that supports academic, career, and social-emotional
development.
o Empower students and set high expectations for success
o Guide initiatives that strengthen school culture
e Advocate
o Champion the needs of all students by promoting equitable access to
educational opportunities, resources, and support.
o Amplify student voices
o Mitigate barriers to learning
o Work to ensure that every child has diverse pathways to success
e Collaborator
o Build strong partnerships with students, families, educators, administrators,
business leaders, and post-secondary representatives.
o Serve as a bridge between stakeholders, creating a shared responsibility for
student growth and achievement.
Support professional development that enhances student success.
o Embrace feedback that fosters continual change and improvement in the
guidance program.
o Agent of Systemic Change
o ldentify and address practices, policies, and barriers that limit student
opportunities.
o Use data-driven decision-making to improve outcomes, close achievement
gaps, and foster a safe, collaborative environment where all students can
thrive.

113



ADVISORY COUNCIL

The Advisory Council is comprised of diverse stakeholders, including students, parents,
educators, administrators, business/community partners, and post-secondary
representatives. The council facilitates collaboration between the school, community, and
families to support career readiness for all students. By serving as a collaborative voice,
the Advisory Council strengthens accountability, promotes continuous improvement, and
helps create diverse pathways to prepare all students to become future-ready citizens.
Meetings will be held in October and May annually.

e |Lead-High School Counselor

e Students - Student Council President, National Honor Society President
e Parents —parents or guardians of at least one student in the district

e Educators — Career Education Instructor, Vo-Ag Instructor

e Business/Community - PCEC Career Mentor, ADAS Counselor

e Post-Secondary - representatives of dual-enrollment partners
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KANE AREA SCHOOL DISTRICT PROFESSIONAL JOB DESCRIPTION

TITLE: SCHOOL COUNSELOR

QUALIFICATIONS:

1. Valid Pennsylvania Department of Education Certification in level assigned, required.
2. Demonstrated experience in individual personal/social counseling, preferred

3. Experience with group facilitation and working in team situations, required.

4. Presentation skills required.

5. Possess knowledge, skills, and abilities listed below, required.

6. Maintain a positive attitude with students.

7. Such alternatives to the above as the Board may find appropriate and acceptable.

REPORTS TO: Principal and Assistant Principal

JOB GOAL: To support the academic, career, and social/emotional development of all students by
designing, implementing, and evaluating a comprehensive school counseling program
that promotes student achievement, fosters personal growth, ensures equity and access,
and prepares students for post-secondary success.

Performance Responsibilities:

1. Provide direction for the implementation of programs to enhance the social climate of the school and the
social and emotional development of students which support Chapter 12 standards and the American
School Counseling Association standards to assure student well being.

2. Provide classroom lessons based on identified needs and support the Guidance Curriculum in the following
areas:

Communication Skills

Goal Setting

Social Skill Development

Conflict Resolution

Character Development

Career Exploration

Class scheduling options - middle / high school

College preparation - high school

i.  Post secondary opportunities - high school

Provide group and individual counseling sessions for children as part of a student (s) intervention plan.

Assist students with social and study skills needed for success in school.

Participate as a member of building-based intervention or problem-solving teams.

Provide leadership on the Crisis Teams and assist with threat assessment procedures.

Provide training opportunities for staff, students and parents in areas of social skill development, parent

awareness, school transitions, and college planning as appropriate to the assigned school level.

Consult with parents, teachers, administrators, and students as needed.

9. Provide for the transition of students from one building to the next, i.e. elementary to middle, middle to
high school, including but not limited to:

a. Parent meetings
b. Move up days
c. Assistance with student scheduling needs

10. Assist with students moving into the district as they acclimate to a new school environment.

11. Assist with the organization, collection and administration of standardized testing.

12.Prepare lesson plans to be delivered to classes as scheduled.

13.Collect career benchmark artifacts in a portfolio to travel with students from grade to grade.

14. Accurately report career benchmark data as required annually.

15. Attend and participate in faculty meetings and serve on staff committees as required.

16.Cooperate with other members of the staff in planning goals, objectives, and methods.
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17. Accept a share of responsibilities for co-curricular activities as assigned.

18.Establish and maintain cooperative relations with others.

19.Maintain a high degree of personal technical competence through ongoing reviews of literature, workshops
and coursework.

20. Any other duties assigned by the Superintendent or his/her designee.

KNOWLEDGE, SKILLS, AND ABILITIES:

LANGUAGE SKILLS:

Ability to read, analyze, and interpret literature, periodicals, professional journals, technical procedures, and
administrative regulations. Ability to write reports, correspondence, and procedures. Ability to effectively
present information and respond to questions from individual groups of colleagues, students, and
SUpervisors.

MATHEMATIC SKILLS:
Ability to calculate, problem solve and apply mathematic concepts of courses assigned to teach.

REASONING ABILITY:

Ability to solve practical problems and deal with a variety of concrete variables in situations where only limited
standardization exists. Ability to interpret a variety of instructions furnished in written, oral, diagram, or
schedule form.

OTHER SKILLS AND ABILITIES:

Ability to apply knowledge of current research and theory in a specific field. Ability to establish and maintain
effective working relationships with students, staff and the community. Ability to communicate clearly and
concisely in both oral and written form. Ability to perform duties with awareness of all district
requirements and Board of Education policies.

PHYSICAL DEMANDS:

The physical demands described here are representative of those that must be met by an employee to successfully
perform the essential functions of this job. Reasonable accommodation may be made to enable individuals
with disabilities to perform the essential functions.

While performing the duties of this job, the employee is regularly required to stand and talk and hear. The employee
will occasionally sit and walk and reach with hands and arms.

The employee must occasionally push and / or move up to 50 pounds such as a TV/VCR/Computers.

Specific vision abilities required by this job include close vision and the ability to adjust focus.

The employee continuously interacts with the public and other staff and occasionally meets multiple demands from
several people.

WORK ENVIRONMENT:

The work environment characteristics described here are representative of those an employee encounters while
performing the essential functions of this job. Reasonable accommodation may be made to enable
individuals with disabilities to perform the essential functions.

The noise level in the work environment is usually moderate. Most work is done indoors.

The information contained in this job description follows the Americans with Disabilities Act (ADA) and is not an

exhaustive list of duties performed for this position. Additional duties are performed by the individuals currently

holding this position and additional duties may be assigned.

TERMS OF EMPLOYMENT: Subject to the provisions of the contract between the Kane Area Education
Association (KAEA) and the Kane Area School Board of Directors.

EVALUATION: Performance will be evaluated annually in accordance with Pennsylvania Department of
Education guidelines.

REVISED: 11/13/2025
BOARD APPROVED: 11/13/2025
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KASD Stakeholder Commitments

STAKEHOLDER

COMMITMENTS TO THE PROGRAM

Students

Take ownership of their academic progress by setting goals,
monitoring growth, and seeking help when needed.

Explore career interests through classroom lessons, career
fairs, and job-shadowing opportunities.

Develop social-emotional skills such as self-awareness,
empathy, and responsible decision-making.

Demonstrate respect, responsibility, and a commitment to
building positive relationships with peers and adults.
Actively participate in guidance activities, workshops, and
individual planning meetings.

Parents/Families

Support their child’s academic, career, and social-
emotional growth at home and in partnership with the
school.

Engage in open communication with counselors, teachers,
and administrators.

Encourage children to explore diverse career and post-
secondary pathways.

Participate in school events, parent workshops, and
planning meetings.

Advocate for their child’s needs while supporting the shared
goal of preparing all students for future readiness.

Educators/Staff

Collaborate with the guidance team to integrate academic,
career, and social-emotional learning into daily instruction.
Identify and refer students who may benefit from additional
support services.

Promote a safe, inclusive, and supportive classroom
environment.

Serve as mentors and role models, encouraging students to
set and pursue goals.

Partner with families and community organizations to
expand student opportunities.

Business &
Community Partners

Provide career awareness, exploration, and work-based
learning experiences (e.g., internships, apprenticeships, job-
shadowing, guest speakers, mock interviews).
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Offer mentorship and serve as positive role models for
students.

Collaborate with schools to align workforce needs with
student learning opportunities.

Support school programs with resources, expertise, and
volunteer service.

Strengthen the connection between classroom learning and
real-world application.

Post-Secondary
Representatives
(colleges,
universities, training
programs, military,
workforce agencies)

Offer students exposure to multiple post-secondary
pathways through visits, presentations, and informational
sessions.

Provide clear and accessible information on admissions,
financial aid, scholarships, and training opportunities.
Partner with school counselors to ensure students
understand post-secondary requirements and expectations.
Collaborate with schools to create bridge programs, dual-
enrollment, and early college experiences.

Assist in preparing students for the transition to life after
high school, whether in higher education, military service, or
the workforce.
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a. Kate Kennedy —Chamber is developing a video of organizations in the area that are
in need of volunteers with descriptions of the volunteer opportunities, potential to
tie into HS announcements for students

b. Mary McCormack - BRMC Psych closed, TGC hopefully looking to open a 23hr walk
in crisis center. Information on Youth Mental Health First Aid was sent out to
superintendents as a potential training opportunity for teachers.

c. JodyRandolph - CONGRATULATIONS ON YOUR UPCOMING RETIREMENT!!!! Thank
you for your help and support throughout the years!! Jody also wondered about the
potential to collaborate with professors to talk with students about majors rather
than taking a career-specific focus.

4. Next Meeting: Fall (October) 2025
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Senior Exit Survey

* Customized
Graduate Exit Interview

* Comprehensive
Reporting

wiagatty youe grachuates' sueeess!



ﬁiﬁe‘l‘rack can streamline
your Senior Exit Survey

1. Customized questions focus data on your specific needs.
Comprehensive and user-friendly reporting.

Unbiased 3rd party compilation and reporting add validity.

> W N

Save time! Remove the burden of scoring and reporting from
your duties.

5. Fast turnaround time. Administer the survey, notify LifeTrack,
and wait for your reports to arrive.

6. Flat rate pricing for online surveys!
7. Paper surveys available. (Additional printing fee applied)

8. Raw data available!
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***Questions can be any

combination of yes/no,

rating, multiple choice,
and/or open ended!
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/Getting your Senior Exit Survey started is simple!\
Select questions from our question bank, use
them as written, modify them to fit your needs,
or create your own survey questions. Then,
\LifeTrach will build your customized survey. y

Utilize our

Senior Exit Survey to
document your seniors’
future plans and other
critical issues related to
their education such as
school climate, safety, and
more!

Senior Exit Surveys by LifeTrack Services

1271 Port Drive

Clarkston, WA 99403
1-800-738-6466
info@LifeTrack.us
www.graduate-surveys.com
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