













5/21/25


Staff Development Request Form for Professional In-service/Curriculum Writing
Name ___________________________________________ Department _______________________________

Activity__________________________________________ Date and Time ____________________________

I need a substitute __________________________________ I do not need a substitute ___________________
Substitute _________________________________________________







($110 per day plus FICA/TRA, $55.00 per half day plus FICA/TRA)
Registration Fee _____________ School Van/Mileage ___________ Meals __________ Lodging ___________

(Mileage will not be paid if school van is available.  Upon submission of receipts, the teacher will be reimbursed after the next regular school board meeting.  Expenses are subject to approved limits.)

Check Funding:  Title I ____ CSPD ___ Title VI ___ Staff Development ___ Other _______Total __________

1.  Description of staff development activity (attach brochure as needed):

________________________________________________________________________________________________________________________________________________________________________________________

2.  The anticipated effect on student achievement and/or teacher techniques will be:

________________________________________________________________________________________________________________________________________________________________________________________

Check all staff development goals that will be addressed by this activity:

_____ Improve student achievement in all areas:  curricular and co-curricular.

_____ Meet the needs of a diverse student population; including at-risk children, children with disabilities, and  

gifted children.

_____ Initiate our Prairie Pride to improve school climate. 
_____ Support and incorporate projects of the Zumbro Education District.

_____ Continue to provide technology training to all staff.

_____ Incorporate professional learning communities to analyze student data and to make instructional decisions 
           based on that data.

I am requesting a stipend for time outside of my normal working hours:  _________ curriculum writing or  
         _________ workshop/inservice

         _________ Choose Your Own Adventure

For curriculum writing please attach a copy of the developed unit(s) or a brief outline of the day’s work.

Curriculum Writing:  $21.50 per hour; not to exceed $172.00 per day

In-service Workshops:  $16.50 per hour; not to exceed a daily rate of $132.00 per day

Approved ____________________ Date _____________________ 
Please note:  Hand in the second page of this form to Nancy after completion of the activity.

Chairperson _____________________________________________Principal’s Initials _________________

Not Approved _____________________________________________________________________________

Elementary ____________ Secondary _____________ District ______________ Other _______________
Revised 10/08/2010

Follow-Up:   Hand this sheet to the site chairperson upon completion of the staff development activity.

Date: ______________

Name: ____________________________________________________________________________________

Activity:  _________________________________________________________________________________

1.What new skills/knowledge have you gained from this experience?

2.  How will you share this information?

_____ Weekly bulletin


Date _______________

_____ Staff Meeting



Date _______________

_____ Grade level/department meetings
Date _______________

_____ Other _____________________________________________
Date _____________

3.  What is your next step?

______ Begin implementation in the classroom

______ Pursue additional training

_____ Join a network

_____ Engage in action research

_____ Maintain information for future use

_____ Other (Please explain)

4. Would you recommend this training to others?  Why or why not?

Signature _______________________________________________________________ Date ______________
