Summer Curriculum Writing Time Sheet

Name _________________________________________________

Work Location __________________________________________

Date: ____________________________
Start Time ________________ 
End Time __________________
Date: ____________________________
Start Time _______________  
End Time __________________
Date: ____________________________
Start Time ________________ 
End Time __________________
Date: ____________________________
Start Time _______________  
End Time __________________
Date: ____________________________
Start Time _______________  
End Time __________________

Total Hours: ______________________

Required:

· Completed Time Sheet
· Completed Curriculum Writing Summary form

· Completed and signed District Expense Claim/Check Request form

· Necessary curriculum documentation

NOTE: All of the above required paperwork must be submitted to the Curriculum Director by the end of the work day on the final day of listed curriculum writing.
