Winner School District 59-2
Mission Statement

We are Warriors!
We have P.R.I.D.E

Prepared
Respectful
Involved
Determined
Empowered

2026-2027 Statt Handbook

Philosophy of Education

The Winner School District focuses on establishing and revising learning goals, encouraging students to higher
levels of achievement and development, and emphasizing the interrelationship among curricular areas as well as
communication among all stakeholders
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Music - Middle School Music Instructor
National Honor Society / Academic Banquet Advisor
Oral Interpretation

Oral Interpretation - Assistant

Play - All School
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Play - MS One Act
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Prom - Assistant Advisor

Prom Advisor / Junior Class Advisor
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WINNER SCHOOL DISTRICT
2026-2027 SCHOOL CALENDAR

Staff Inservice Days

School Begins

Labor Day

Parent Teacher Conferences
Parent Teacher Conferences
First Quarter Ends

Second Quarter Begins
Thanksgiving Vacation
Christmas Vacation

Second Quarter Ends

Third Quarter Begins
Parent Teacher Conferences
Third Quarter Ends

Fourth Quarter Begins
Parent Teacher Conferences
Easter Break

Graduation

Last Day of School

Teacher Check-Out

DAYS IN SESSION
AUGUST

SEPTEMBER
OCTOBER
NOVEMBER

DECEMBER
JANUARY

FEBRUARY
MARCH
APRIL
MAY

August 17 & 18

August 20

September 7

September 14 & 16 (MS/HS)
October 12 & 14 (Elem)
October 22

October 26

November 25 & 26
December 24-January 1
January 7

January 11

February 1 & 3 (MS/HS)
March 11

March 15

March 15 & 17 (Elem)
March 26 & 29

May 15

May 20

May 21

7

18
17
15

14
16

16
18
18
12
151

All make-up days will be at the discretion of the Winner School District Administration and Board of Education



LINE OF AUTHORITY

Following is the line of authority at each building site:

District wide

Stacy Halverson — Superintendent

Brian Naasz— High School Principal

Brett Gardner — Middle School Principal

Sarah Taggart — Elementary Principal

Stephanie Schuyler — Special Education Director

Laura Root — Business Manager

MS/HS Site

Brian Naasz- High School Principal
Brett Gardner — Middle School Principal
Mandy Audiss - Counselor

Haley Barfuss - Counselor

Elementary Site

Sarah Taggart — Elementary Principal
Kim DeMers — Curriculum, Title 1, Preschool Director
Diane Kludt — Counselor



WINNER SCHOOL DISTRICT CHAIN OF COMMAND

WINNER SCHOOL DISTRICT

BOARD OF EDUCATION
CURRICULUM/TITLE 1
COORDINATOR \ BUSINESS MANAGER
SUPERINTENDENT
ELEMENTARY PRINCIPAL HIGH SCHOOL PRINCIPAL
MIDDLE SCHOOL PRINICIPAL
SUPPORT STAFF
FOOD SERVICE | BUS DRIVERS | CUSTODIANS | OFFICE PERSONNEL
BK-5 STAFF | OFFICE 6-12 OFFICE
PERSONNEL | AIDES | CUSTODIANS STAFF | PERSONNEL |AIDES | CUSTODIANS




ACCIDENTS AND ILLNESSES

Every serious accident in the school building, on the school grounds, at practice sessions, or at any athletic
event sponsored by the school, should be reported as soon as possible to the principal. Student accident
forms may be obtained from the school office area. Dismissal for accidents, illness and transportation
arrangements will be handled through the office.

ADDRESSING STAFF MEMBERS
All students are to address the members of the Winner School District staff in the appropriate manner
requested by the staff member.

Using Miss, Mr., Ms., Mrs., and/or Coach before the staff member’s last name is encouraged as the most
appropriate way to address and staff member.

ADMINISTERING MEDICINE TO STUDENTS

If, under exceptional circumstances, a child is required to take oral medication during school hours, and the parent is unable to
be at the school to administer the medication, only a principal's designee (Trained Medication Administrator or contracted
School Nurse) will administer the medication in compliance with the guidelines depicted below:

1. Written authorization signed by a parent/guardian is required for prescription medicines and

will include (if applicable):

The Child's Name
Name of the Medication
Purpose of the Medication
Time Medication is to be administered
Dosage requirements
Special Instructions (If applicable)
Termination

@ Ao o

2. Written authorization designating type of non-prescriptive medicine (e.g. aspirin, Tylenol) is
also required.

3. The parents/guardians of the student must assume responsibility for informing the school of any change in the
child's health or medication.

4. The Winner School District retains the discretion to reject requests for administration of
medicine.

Finally, the Winner School District 59-2, WILL NOT PROVIDE medication of any kind.

ALCOHOL & OTHER DRUG USE BY STUDENTS

The Winner Board of Education recognizes its share of the responsibility for health, welfare, and good of the
students who attend its schools. Alcohol and other drug use is wrong and harmful and can interfere with a
student's ability to learn and function responsibly in the school setting and community. Anything that can
interfere with the development of an adolescent, therefore, must be evaluated as to its impact to both the
young person and the community. Psychoactive and mood altering drugs can destroy the health and well
being of an individual. The school community defines drug use as a serious health problem and is committed
to discouraging this behavior and to encouraging young people to seek help should a problem arise.

As educators, we recognize that chemical abuse (alcohol and drugs) has become a serious problem in our
country. We accept our obligation to establish a positive environment in which these problems can be
presented through a comprehensive school drug free program and be addressed locally in a helpful and
supportive, rather than a punitive, way. One of the district's goals is to prevent all use by students.
Accomplishing this goal will entail training teachers, counselors and other staff' members to educate
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themselves and the community about the impact of drug abuse. Other goals are to teach staff to identify
indicators of alcohol and/or other drug use problems and to know what resources are available to address
these problems if they are observed. The administration realizes that the problems of alcohol and/or other
drug use is a school and a community issue. Therefore, we are committed to cooperate with agencies and
community groups that address these issues.

The following are the parameters of student use of alcohol and other drugs in the school system. This policy
is in effect on premises owned, leased or maintained by the Winner School District, at all school related
activities on and off campus, on vehicles used to transport students to and from school or at other activities
and in vehicles parked on school property. Students, parents, and members of the community are expected
to know and understand the policy provisions, and its mandatory nature. A copy of the policy will provided
annually to each student and/or her/his parents.

A student shall NOT possess, use, distribute, transfer, conceal, sell, attempt to neither sell, deliver, nor be
under the influence of alcohol and/or other drugs. Students shall not engage in alcohol and/or other drug
use/abuse nor possess paraphernalia specific to the use of alcohol and/or other drugs. Students shall not
engage in the use of alcohol and/or other drugs: Students who use prescription drugs authorized by a
physician do not violate policy 7.18 if they conform to the prescription and appropriate school policies.

Disciplinary Sanctions & Implementation Procedures

The following procedures will be used in dealing with possession, use, distribution, or being under the
influence of alcohol and other drugs:

A. FIRST OFFENSE - (OTHER THAN DISTRIBUTION).
1. The administration will contact the parent /guardian and explain the incident while
arranging a conference.
2. Pursuant the student due process, the student may be suspended as determined by the
school district Discipline Matrix.
3. The administration will notify the parent/guardian in writing of any suspension.
4. The administration shall notify law enforcement agencies.
The Winner School District will require that students with drug and alcohol abuse problems seek
professional assessment from a trained chemical dependency counselor or a licensed physician trained in
chemical dependency. Because the Board believes that chemical dependency is preceded by misuse, the
Board feels confident that such early intervention can benefit the student before significant harm or
dependency results.
The suspension of a student who agrees to be assessed will be commuted to three (3) days. The
administration will provide a list of agencies/professionals who can do the assessment and provide
treatment. Fees for this assessment and treatment are the responsibility of the student and her/his family.
Upon receipt of appropriate authorization, the agency or professional will notify the school
administration that the pupil is willing to be evaluated and to comply with the treatment process.

B. SECOND AND SUBSEQUENT OFFENSES - (OTHER THAN DISTRIBUTION).
1. The administration will contact the parent /guardian and explain the incident while
arranging a conference.
2. Pursuant the student due process, the student may be suspended as determined by the
school district Discipline Matrix.
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The administration will notify the parent/guardian in writing of any suspension.
The administration shall notify law enforcement agencies.
5. The administration may recommend to the Winner Board of Education that the student be
expelled UNLESS the following procedure is followed:
a. The student must agree to be assessed by a trained chemical dependency
counselor or a licensed physician trained in chemical dependency;
b. Upon appropriate authorization, the agency or professional notifies the
administration that the, student has been assessed and does or does not
require treatment. If the student is accepting needed treatment, recommendation
for expulsion may be commuted. Fees for this assessment and/or treatment are
the direct responsibility of the student and his/her family.

b

C. SUPPLYING/DISTRIBUTING OR SELLING ALCOHOL AND OTHER DRUGS OR
MATERIAL REPRESENTED TO BE A CONTROLLED SUBSTANCE - ALL
OCCURRENCES).

1. The administration will contact the parent /guardian and explain the incident while
arranging a conference.

2. Pursuant to student due process, the student may be suspended or expelled as
determined by the school district Discipline Matrix.

3. The administration will notify the parent/guardian in writing of any suspension.

The administration shall notify law enforcement agencies.

5. A hearing on the case will be conducted by the Winner Board of Education pursuant
to due process rules for expulsion. Expulsion may be recommended by the
administration.

o

D. A BIENNIAL REVIEW OF THE WINNER SCHOOL DISTRICT'S PROGRAM WILL BE MADE.
1. To determine the programs' effectiveness and implement changes to the programs if they are
needed; and,
2. To insure that disciplinary sanctions are consistently enforced.

ASBESTOS REINSPECTION

In accordance with the Asbestos Hazard Emergency Response Act (AHERA) of 1987, the Winner School
District recently conducted the districts’ triennial asbestos re-inspection and update of the asbestos
management plan.

No significant changes were found in the remaining asbestos containing material located in the district,
and only continued surveillance was needed for response action.

Review of the Winner School District triennial re-inspection report and management plan is available for
public inspection at the administrative office.

ASSEMBLY SUPERVISION

Supervision is required when students are called together for any activity during the school year. Faculty
members shall cooperate in the proper supervision of students at these assemblies. Teachers are to be
present at every activity held during school hours except when excused by the building principal.
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ATTENDANCE POLICY FOR GRADES BK-12
ATTENDANCE POLICY

A student’s achievement and success in school are directly related to attendance. Both students and
parent/guardians must understand that students miss a vital portion of their education when they are absent
from school while it is true that written work can be completed for makeup; class instruction or presentation,
discussions, audio/visual presentations, group work, and student- teacher interactions cannot be duplicated.

This is a general policy on attendance. Parent/guardians are encouraged to cooperate and support the policy, and
the school administration is empowered to use its discretion in the enforcement and the application of the
policy. This policy does not imply that it is desirable to miss twelve (12) days or twelve (12) classes a semester.
The administration and staff of our school encourage all students to have the best attendance record possible.

Each Absence —If the student is not previously excused through the office by the parent/guardian,

secretaries and/or home school liaison will attempt to make a contact by phone stating that the student is
absent. A school official will report the student absent and offer assistance when appropriate to promote
attendance.

8 Absences in a Semester

A letter stating the number of absences the student has had during the semester will be sent to the
parent/guardian. A conference including the student, a parent/guardian and the principal will be scheduled.
The purpose of this conference is to inform the parent/guardian and the student of the school district attendance
policy and the possible consequences of further absences. A plan of action may be drawn up to include
intervention for a plan of success.

If parents/guardians do not attend the conference, they will be notified by phone and/or mail.

12 Absences in a Semester

A conference including the student, a parent/guardian and the principal will be scheduled. The purpose of the
meeting is to inform the parent/guardian and the student that there is a concern because the student has
accumulated twelve or more absences for the semester and any further absences may result in suspension from
school for reason of non-attendance. If suspended, the student may re-enroll the next semester.

If the parent/guardian do not attend the conference, they will be notified by phone and/or certified mail of
possible action regarding any further absences for the semester.

The building principal may, with the approval of the Superintendent, notify the State’s Attorney’s office of the
lack of attendance by the student.
Exceptions to absences
All absences will count as one day toward the maximum absences allowed. Exceptions to this policy will be as
follows:

1. Participation in school sponsored activities — no count

2. Death or critical illness to immediate family — no count up to five (5) days.

3. Cases of prolonged absence because of hospitalization or serious illness — no count if verified by

doctor’s statement.

4. All situations of absence, not covered by the attendance policy, are at the discretion of the principal.

Grade 9-12 Credit Class Absences
A student who accumulates 12 or more absences in a semester in one or more for credit classes may be

withdrawn from those classes and enrolled in study hall for the remainder of that semester. The grade for those
courses will be recorded as “F” and that grade will be computed in the student’s grade point average and for
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activity eligibility purposes. When a student is dropped from one or more courses, the parent/guardian will be
notified by phone and/or letter.

RST Education Communication

The building principal will provide RST Education department with copies of all attendance letters sent to the
parent/guardian of Native American students. The building principal will contact RST Education department
prior to any referral to the State’s Attorney’s office in regard to the attendance of any Native American student.

BULLYING POLICY

Persistent bullying can severely inhibit a student's ability to learn effectively or a member of the staff's
ability to do their job. The negative effects of bullying can have a negative impact on a person for their
entire life. The Winner School District is committed to providing a caring, friendly and safe environment
for all of our students so they can learn in a relaxed and secure atmosphere. Bullying of any kind is
unacceptable. If bullying does occur, all pupils should be able to report it and to know that incidents will
be dealt with promptly and effectively.

Bullying is repeated and intentional harmful behavior initiated by one or more students and directed
toward another person. Bullying exists when a student with more apparent social and/or physical power
deliberately dominates and harasses another who has less apparent power. Bullying is unjustified and is
typically repeated. Bullying differs from conflict. Two or more students can have a disagreement or a
conflict. Bullying involves a power imbalance element where a bully targets another who may have
difficulty defending himself or herself from the bullying or from its adverse effects.

The general forms of bullying are:

Physical -- this involves harmful actions against another person's body;

Verbal -- this involves speaking to or about another person in an unkind or hurtful way;

Emotional -- this involves behaviors that intentionally upset, exclude or embarrass another;

Sexual -- this involves singling out another person because of gender and demonstrates unwarranted or
unwelcome advances of a sexual nature; and

Racial -- this involves rejection or isolation of a person because of race or ethnicity.

Bullying of any form or type is not permitted in the Winner School District. The Board of Education
expects students to conduct themselves in a manner in keeping with their levels of development, maturity,
and demonstrated capabilities with proper regard for the rights and welfare of other students and staff.

The Board believes that standards for student behavior must be set cooperatively through interaction
among the students, parents and guardians, staff and community members of the District, producing an
atmosphere that encourages students to grow in self-discipline. The development of this atmosphere
requires respect for self and others, as well as for District and community property on the part of students,
staff, and community members.

CELL PHONES/ELECTRONIC DEVICES

Classroom teachers or support staff are prohibited from having cell phones set to audible ring during
instructional time of the school day. If they are powered on they must be set on etiquette (silent) mode.
Calls may not be made or received during scheduled instructional time.
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Cell phones and/or other electronic devices may not be used in any manner that will cause disruption to
the educational environment. Teachers/staff may use their phones during planning time or during their
breaks when not in the presence of students. The only exception to this would be for medical
reasons/emergency only.

The school district will not be responsible for loss, damage, or theft of any electronic device brought to
school by staff.

Electronic Devices:

The Winner School District, as part of a commitment to upholding academic integrity and providing a
safe learning environment free from distraction, limits student use of cellular phones and portable media
devices.

All student cell phones, and portable media devices shall be turned “off” when entering the school
building. It is suggested that they are kept in the students’ locker during the school day. Any student
using their cell phone or portable media device during the school day without permission will be subject to
disciplinary action.
e On the first violation the device is taken from the student and returned to the student at the end of
the school day. The student will receive a warning.

¢ On the second violation, the device is taken from the student and the parent/guardian may be
required to pick up the device from the office at the end of the school day.

¢ On the third violation the device is taken from the student and the parent/guardian may be
required to pick up the device from the office at the end of the school day. The student may be
subject to further disciplinary action by the principal.

Any student that must use their cell phone or portable media device during the school day will do so with
administrative permission. Any student using their cell phone or portable media device during the school
day without administrative permission will be subject to disciplinary action.

Students found in severe violation of this policy shall be subject to appropriate disciplinary action, up to
and including expulsion. Severe violations of this policy involve highly inappropriate activities including
but not limited to:

1. Electronic communication that contains inappropriate content, profanity, intimidation or threats to
others.

2. Academic dishonesty or cheating.

3. The use of camera or recording features in restrooms, locker rooms or any use constituting an
invasion of any person’s reasonable expectation of privacy.

4. Communicating in any way with outside groups or individuals to participate in violent acts or
other inappropriate or unlawful activities on school property or at school sponsored activities; or

5. Refusal to relinquish cell phone or portable digital media devices to persons of authority upon
request.
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CHILD ABUSE

It is policy of the Winner Board of Education that the Winner School District comply with the Child Protection Act and SDCL
26-10-10.

To that end, any school official and/or employee who has reasonable cause to know or suspect that a child has been subject to
abuse or neglect or who has observed the child being subjected to circumstances or conditions which would reasonably result in
abuse or neglect, as defined by statue, shall immediately report or cause a report to be made to the necessary, city, county, and
state authorities.

Reports of child abuse or neglect, the name and address of the child, family or informant or any other identifying information in
the report shall be confidential and shall not be public record.

The Winner Board of Education shall provide periodic in-service programs for all teachers in order to assist them with
information about the Child Protection Act and appropriate legislation, to help in recognizing and reporting instances of child
abuse and to instruct them on how to assist victims and their families.

Winner School district employees and officials shall not contact the child's family or any other persons to determine the cause
of the suspected abuse or neglect. It is not the responsibility of the school official or employee to prove that the child has been
abused or neglected. Nor is the school district's responsibility to alert the family/individual that they are under investigation.

The Superintendent of Schools shall make certain that all officials and employees of the Winner School District are fully
cognizant of the current reporting procedures for suspected child abuse or neglect cases. These reporting procedures/rules are
currently part of the school board's policy handbooks.

Approved: January 11,1993

I LAW: According to SDCL 26-10-10, any school teacher, counselor, school official, or nurse having reason to
suspect that a student under 18 years of age has been neglected or physically abused (including sexual abuse),
shall report the circumstances or cause them to be reported to the State's Attorney's Office or the Department
of Social Services.

Several points warrant emphasis:

A. The duty to report concerns suspicion only. The burden of proof does not rest with the person reporting.

B. Medical or professional privileges guaranteeing the confidential nature of communications may not be claimed
in any judicial proceeding involving cases of suspected child abuse or neglect.

C. All person, acting in good faith, shall have immunity from civil or criminal liability for reporting suspected cases
of child abuse or child neglect, even if the suspicion is proven to be unfounded. On the contrary failure to
report constitutes a Class I misdemeanor.

1L PROCEDURES
A. Teacher's responsibilities

1. To gather information about the child, including name, family name, addresses, evidence and
observation of incidents, and any repeated incidents. (The following recommended form, to be given
to the agency to whom the report is made, may be used, or the school may use oral reports. It is
recommended that the form, if used, not be filed in the child's record.)

2. To report the incident to the designated school staff person, your building principal.

3. To report, when necessary in certain special cases to act immediately upon a suspicion of child abuse or
neglect, directly to DSS or the State's Attorney. It is the legal responsibility of the person suspecting
the child abuse or neglect to ensure that the suspicion is reported, if the procedurally designated
person does not do so.

B. Principal's responsibilities

1. To report the incident to Social Services or the State's Attorney. (The school should check with local
Social Services and the State's Attorney to determine which is more appropriate to the local situation.)

2. The principal, or designee, shall immediately report the case by telephone to the appropriate agency.

15



3. Within 24 hours, the principals, or designee, shall inform the school employee in writing
of the disposition of the initial report.

CITIZENSHIP: MORAL INSTRUCTION

The Winner Board of Education believes it has a significant responsibility to help students understand, appreciate, and feel a
desire to perpetuate our American heritage, customs, traditions, and ideals. Therefore, the school board instructs that students
be taught the history and Constitution of South Dakota and the general principles of free government so they can comprehend
the rights, duties, and dignity of American citizenship. Students will also be instructed on the proper manner to honor, respect,
and display the flag of the United States.

Within the citizenship program the ideals of truthfulness, tolerance, sexual abstinence, public spirit,
patriotism, respect for ethnic and minority groups, and obedience to one's parents will all be highlighted.
(SDCL 13-33-6)

CLASSIFIED STAFF EVALUATION POLICY

Classified staff shall be evaluated each year by the building principal/superintendent and direct
supervisor, if so assigned. An evaluation conference shall be held with the involved parties. The
evaluation form shall be signed/dated by the building principal/superintendent, direct supervisor
and classified staff member.

The evaluation shall be completed by April 1% of each year. The classified staff member shall
receive a copy of the evaluation and the original shall be placed in classified staff member’s file in
the superintendent’s office.

CLASSIFIED STAFF TIME CLOCK

The purpose of the time clock is to insure an accurate record of all hours worked by the employee and to
make sure employees are paid properly. Employees are required to punch in and out using his/her own
code only, according to his/her schedule. Under no circumstances are employees to punch in/out using
another employee’s code. Neither shall employees allow anyone else to punch in/out using his/her code.

Employees are not permitted to punch in or start work more than fifteen (15) minutes before the scheduled
time, nor are they permitted to punch out or quit working later than fifteen (15) minutes past the scheduled
work time without authorization from their supervisor.

Employees must punch in and out for all mandatory thirty (30) minutes lunch breaks.

Employees will be paid for all time worked per his/her schedule. All time worked beyond the schedule
must be authorized and approved by his/her supervisor. Should an employee forget to punch in or out, it
is the responsibility of the employee to inform their supervisor who will contact the main office through
email to correct the error.

CLASSIFIED STAFF UNUSED SICK LEAVE

Classified staff unused sick leave — effective for the 2026-2027 school year - may accumulate to a
maximum of forty-eight days or eighty-five days depending on whether the classified staff member is a
nine or twelve month employee. Any amount of sick leave days in the excess of the classified staff
members forty-eight or eighty-five day limit, will be compensated to the classified staff member at a rate of
$75.00 per day. The reimbursement will be paid in the July payroll in a separate paycheck and subject to
normal income tax and social security.
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As a form of recognition to the district, classified employees voluntarily separating or retiring their
employment after at least ten (10) years of continuous employment in the district, shall receive a severance
allowance of $50.00 a day up to forty-eight or eight-five days depending on whether the classified staff
member is a nine or twelve month employee.

CLASSROOM MANAGEMENT

Teachers are responsible at all times for the conduct of the students under their supervision. Improper
behavior of any school student is to be corrected when needed. The school expects all students to be well
controlled at all times whether it is in the classroom, hallways, or washrooms. Should an occasion arise
which a teacher feels he/she is unable to deal with, he/she should immediately notify the principal. A
teacher is not to allow situations to continue which detract from the optimum environment for learning in
his/her classroom.

Teachers are encouraged to explore new behavior approaches which emphasize rewarding good behavior
rather than using negative means to induce behavior changes. Focusing on positive behavior patterns can
be an effective means of improving the overall behavior of the students.

The need for a teacher to be fair, consistent, and reasonable in dealing with students is of prime
importance.

Teachers should always remain in their rooms with their students during their classes and study halls.
Should an urgent matter arise which necessitates your attention outside of the room, contact the office for
supervision until you return. Such matters as obtaining supplies and making phone calls should be done
during your preparation period.

COMPLAINT POLICY FOR FEDERAL PROGRAMS
A parent, student, employee, or district stakeholder who has a complaint regarding the use of federal funds
and is unable to solve the issue, may address the complaint in writing to the district’s superintendent.

Disputes addressing the enrollment, transportation, and other barriers to the education of children and
youth experiencing homelessness are also addressed under this procedure. Parents, guardians, and
unaccompanied youth may initiate the dispute resolution process directly at the school they choose, as
well as at the district or district’s homeless liaison’s office. The parent or guardian or unaccompanied
youth shall be provided with a written explanation of the school’s decision including the rights of the
parent, guardian, or youth to appeal the decision. Students should be provided with all services for which
they are eligible while disputes are resolved.

1. The superintendent will investigate, within one week, the circumstances of the
complaint and render a decision, within two weeks, after receipt of the complaint.

2. The superintendent will notify the complainant of the decision in writing.

The complainant will be allowed one week to react to the decision before it

becomes final.

4. The complainant will either accept or disagree with the decision and will provide
such acknowledgment in writing, addressed to the district superintendent.

5. If the issue is not resolved with the superintendent, the complaint will be forwarded to the district’s
Board of Education for further review. The parent or guardian or unaccompanied youth shall be
provided with a written explanation of the district’s decision including the rights of the parent,
guardian, or youth to appeal the decision.

W
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6. Unresolved complaints may be forwarded by the stakeholder to the South Dakota
Department of Education for review.

COMPLIMENTARY TICKET POLICY

It shall be the policy of the Winner School District's Board of Education to distribute complimentary
tickets for its activities. The Board of Education feels that complimentary tickets are one method of
repaying individuals who assist the school system many times without monetary benefit. The Board of
Education, also, recognizes senior citizens with complimentary passes. The entire list of individuals
receiving complimentary tickets is reflected below:

School District Employees. 1 per single employee, and two for married employees.
Elected School Board Members. (Same as school district employees - above).
Senior Citizens. Begins with age 62.

People with Special Needs.

W=

These complimentary passes are valid for all home activities, unless they are "hosted events." Hosted
events are those that are operated in conjunction with other school districts. These require passes that are
NOT provided by the Winner School District. Examples of hosted events are: football playoff games;
district and regional basketball contests, etc.

CONSTITUTIONALLY PROTECTED PRAYER
The Winner School District must have no policy that prevents or otherwise denies participation in
constitutionally protected prayer in the school during the school year.

CREDIT CARD USE

The business manager and/or superintendent are authorized to issue credit cards to school district
personnel on an as-needed basis. A written record of all credit cards issued, to whom, for what purpose
and a return date shall be recorded.

School credit cards may be used for the following purposes:

1. On school district travel for:
a. Fuel, oil and repairs for school vehicles
b. Lodging
c. Emergency items related to the purpose of the travel
2. Other school district usage for purchase of materials, supplies, or equipment when

authorized by the business manager or superintendent.

In the event a credit card is lost or stolen, the staff member shall immediately notify the business manager
and/or superintendent.

CYBER BULLYING POLICY

Cyber bullying is a form of harassment over the Internet or other forms of electronic communications, including cell phones.
Students and staff will refrain from using communication devices or District property to harass or stalk another. The District’s
computer network and the Internet, whether accessed at school or away from school, during or after school hours, may not be
used for the purpose of cyber bullying. All forms of cyber bullying are unacceptable and viewed as a violation of this policy and
the District’s acceptable computer use policy and procedures.

Users are responsible for the appropriateness of the materials they transmit. Hate mail, harassment, discriminatory remarks, or
other anti-social behaviors are expressly prohibited. Cyber bullying includes, but is not limited to the following misuses of
technology: harassing, teasing, intimidating, threatening, or terrorizing another person by sending or posting inappropriate and
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hurtful e-mail messages, instant messages, text messages, digital pictures or images, or web site postings, including blogs. It is
also recognized that the author (poster or sender) of the inappropriate material is often disguised (logged on) as someone else.

Students and community members, who believe they have been victims of such misuses of technology, as described in this
policy, should not erase the offending material from the systems. A copy of the material should be brought to the attention of a
principal or teacher.

In situations in which cyber bullying originated from a non-school computer, but brought to the attention of school officials,
any disciplinary action shall be based upon whether the conduct is determined to be severely disruptive of the educational
process so that it markedly interrupts or severely impedes the day-to-day operations of a school. In addition, such conduct must
also violate a school policy. Such conduct includes, but is not limited to, threats, or making threats off school grounds, to harm
a member of the school staff or a student.

Malicious use of District’s computer system to develop programs or to institute practices that harass other users to gain
unauthorized access to any entity on the system and/or change the components of an entity on the network is prohibited.

Disciplinary action may include, but is not limited to, the loss of computer privileges, detention,
suspension, or expulsion for verified perpetrators of cyber bullying. In addition, when any kind of threat is
communicated or when a hate crime is committed, it shall be reported to local law officials.

DAILY BULLETIN

Each morning a bulletin of pertinent information will be compiled by the building secretary. This bulletin
will be handed to staff to read to the students. If you want to have announcements included in the bulletin
please get the information to the building secretary by 8:30 a.m. to be assured of its publication.
DANGEROUS WEAPONS IN THE SCHOOL

The Winner Board of Education believes that schools should be an example of what is required regarding
the observance and respect for the law. Moreover, the school board remains highly conscious of the
health, safety and welfare of the student, staff and public.

State and federal laws as well as board policy forbids the bringing of dangerous or illegal weapons to
school or school sponsored activities. Any weapon taken from a student shall be reported to the student’s
parents/guardians. Confiscation of weapons may be reported to the police. The building principal shall
pursue appropriate disciplinary and/or legal action. All disciplinary action shall follow the Winner
School District Discipline Action Guidelines.

A dangerous weapon is defined in SDCL 22-1-2 as “any firearm, air gun, knife, device, instrument,
material or substance, whether animate or inanimate, which is calculated or designed to inflict death or
serious bodily harm”.

No firearms are permitted on any school premises, school vehicle or any vehicle used for school purposes,
in any school building or other building or premises used for school function. An exception would be
weapons under the control of law enforcement personnel, starting guns while in use at athletic events,
unloaded weapons at color guard ceremonies, administrative approved gun shows, authorized military
personnel and authorized supervised school training sessions for the use of firearms. Any violations shall
be reported to local law enforcement authorities.

Any student bringing a firearm to school calculated or designed to inflict death or serious bodily harm,
shall be expelled for a period of not less than twelve months and will be referred to law enforcement
authorities. The Superintendent of Schools shall have the authority to recommend to the school board
that this expulsion requirement be modified on a case-by-case basis. This policy shall be implemented in a
manner consistent with IDEA and Section 504. For the purpose of this portion of this policy, the term
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“firearm” includes any weapon which is designed to expel a projectile by action of an explosive, the frame
or receiver of any such weapon, a muffler or silencer for a weapon, or any explosive, including any poison

gas.

DISTANCE EDUCATION POLICY
It shall be the policy of the Winner High School to manage distance education coursework as follows:

1.

All students are required to enroll in a minimum of six subjects at the Winner High School to be
considered a full-time student. The principal may grant exceptions to this rule where it becomes
necessary to remove a student from a class because of health, academic, attendance or disciplinary
issues.

Students are required to enroll in courses taught by Winner High School instructors and offered at
Winner High School during the grade level designated unless otherwise approved by the principal.

Winner High School students may enroll in courses completed through online or on-site
educational institutions (local college, university, technical school and South Dakota Virtual High
School approved providers) according to the following criteria:

a. A distance education (online) or onsite course may be granted approval by the principal due to
a scheduling conflict, attendance issue, disciplinary issue, credit recovery, Advanced Placement
College Board course, dual credit course offered through South Dakota Board of Regents or for
students seeking early graduation status. The school district is not responsible for costs
involved with online coursework or onsite courses. Online coursework must meet South
Dakota Department of Education certification guidelines noted in SDCL 13-33-21.

b. The student must take on online course in the building during the academic school day. The
student will be assigned to a room and instructional period. The principal may grant an
exception to this rule due to health, academic, attendance or disciplinary issues.

The letter grade for the course will appear on the student’s official transcript and factored into the
student’s grade point average.

Students who enroll in dual credit courses at a university or college are responsible for tuition and
course fees. Students earn %2 high school credit for each 3-hour course passed. Students must
provide the guidance office with a transcript noting the course grade and course title. Principal
approval for the course prior enrollment in the course is mandatory.

When applicable, students enrolled in a course(s) from another educational institution will be
released from school for attendance at the other educational institution for a period of time that
shall allow for travel and attendance. The principal shall determine the release time. A student
released for attendance at another educational institution shall be the sole responsibility of the
parent/guardian and shall not be the responsibility of the school or its employees.

a. Students participating in the program will be required to maintain minimum course enrollment
at the high school and will remain responsible for all rules and regulations of the high school
and school district while in attendance at the high school.

Students enrolled beyond a fourth year, who have not met graduation requirements, may enroll for
less than six subjects with the approval of the principal or a guidance counselor.
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8. Students certified for special education must earn the required semester units of credit.

a. Students certified for special education may earn credits through the resource room if the
courses are goals in the student’s Individual Education Program (IEP) plan.

9. Should the student find fault with the principal’s disapproval of a distance education course, the
student may file a complaint using the Winner School District Student Grievance Procedure.

DRUG-FREE WORKPLACE

Student and employee safety is the primary concern of the Winner Board of Education. Employees under the influence of
alcohol, drugs, or controlled substances. are a serious risk to themselves, to students, and to other employees. Therefore, the
Winner Board of Education will NOT tolerate the unlawful manufacture, use, possession, sale, distribution, or being under the
influence of drugs, alcohol, or controlled substances.

Any employee who violates this policy will be subject to disciplinary action, which may include dismissal, and referral for
prosecution. Each employee of the district is, therefore, notified that as a condition of employment, the employee must abide by
the terms of this policy and will report to the Supt. any criminal alcohol and/or other drug statute convictions for any alcohol
and/or drug violation. Such notification must be made by the employee, to the Superintendent, within five (5) days of
conviction.

Within thirty (30) days after receipt of information concerning an alleged or proven violation(s) of this policy, the district will
take appropriate disciplinary action, which could include termination of employment, requiring an employee to participate in
alcohol and/or other drug abuse assistance/rehabilitation programs, and possible referral for prosecution.

The Winner Board of Education recognizes that employees who have an alcohol and/or other drug use/abuse problem should
be encouraged to seek professional assistance. An employee who requests professional assistance shall be provided a listing of
treatment facilities or agencies to assist him/her in their choice of a service provider. The Winner School District will assume
NO financial responsibility for an employee who has an alcohol and/or drug use/abuse problem.

‘When an employee has consumed alcoholic and/or illegal drugs off school property and/or before a school activity, the
employee will NOT be allowed on school property/to participate in a school activity. Employees who violate this regulation
will be subject to the same disciplinary sanctions as mentioned above.

The Winner Board of Education hereby commits itself to an ongoing good faith effort to maintain a drug
free environment. A copy of this policy will be provided all employees; and a biennial review of this
policy will be made to determine the policy's effectiveness and to implement any needed revisions.

EMPLOYEE COMMUNICABLE DISEASES POLICY

The board recognizes its responsibility to provide a clean and healthy environment for student and school employees.

The determination of whether an infected employee be excluded from work activities shall be made on a case-by-case basis,
under the direction of the principal/building administrator or designee.

In situations where the decision requires additional knowledge and expertise, the principal will refer the case to an advisory
committee for assistance in determining the proper course of action.

The advisory committee may be composed of:

1. a representative from the State Health Department
2. the employee's physician

3. the employee and/or designee

4, the school health service's supervisor

5. the superintendent or designee

6. other appropriate school personnel.

In making the determination, the advisory committee shall consider:

1. the physical condition of the school employee
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the expected type(s) of interaction with others in the school setting

the impact on both the infected school employee and others in that setting
the South Dakota Department of Health guidelines and policies

the status of certification of the employee as is promulgated in SDCL 13-43-3

the recommendation of the County Health Officer, which may be controlling

Nk

information regarding the infected employee which is deemed part of his/her
personnel record, therefore, is classified as "Confidential" as required by
SDCL 1-27-3.

The advisory committee may officially request assistance from the State Department of Health.

If employment of an infected employee is to be interrupted or discontinued, the employee will be entitled to use available
medical leave and receive available benefits. Public information will not be revealed about the employer who may be infected.
If the employee is permitted to remain in the school setting the following procedure will be followed by the principal:

Information will be provided, as appropriate to school employees who have regular contact with the employee, as to the
employee's medical condition and other factors needed for consideration in carrying out job responsibilities.

Health guidelines for work attendance are established and interpreted within the context of the case. The
guidelines are not inclusive but are available to be used as a resource. School personnel will refer to school
health professionals for specific judgments in interpreting the guidelines.

Instructions in appropriate handling of blood and body fluids will be provided. Hand washing after
contamination, food preparation and health/hygiene care performed in different sink and work areas,

maintenance cleaning and other personal hygiene measures are part of creating a healthy environment.

Specific health concerns may require the advisory committee to make a determination on school
attendance or participation in school activities.
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Health guidelines for work attendance are
established and interpreted within the context of
the situation. The guidelines are not inclusive but
are available to be used as a resource. Specific
needs will be addressed individually. School
personnel will refer to school health professionals
for specific judgments interpreting the guidelines.
DISEASE & INCUBATION PERIOD

RULES FOR SCHOOL ATTENDANCE

Acquired Immune Deficiency Syndrome (AIDS) 6
months to five years

Determination will be made by the Advisory
Committee as outlined in this policy. The State
Department of Health guidelines on AIDS will be
used as reference.

CHICKEN POX 14-21 days

The employee may attend work after all pox are
dry & scabbed.

CYTOMEGALOVIRUS (CMV) Salivary Gland
Virus

The employee may attend work. Precautions
should be taken by avoiding contacts with
Immunosuppressions as anti-cancer or organ
transplants as well as anyone with suspected or
known pregnancy. Good hand washing in all cases
should eliminate risk of transfer of infection.

GIARDIASIS AND INFECTIOUS ENTERIC
DISEASE 5-25 days or longer

The employee may attend work. Food handlers
must remain at home until they have three
negative stool specimens. Good hand washing
should eliminate risk of the transfer of infection.

HERPES SIMPLEX 2-12 days

The employee may attend work during an active
case. Good hand washing in all cases should
eliminate risk of transfer of infection.

IMPETIGO VARIABLE 4-10 days

The employee may attend work if under treatment
and dry.

INFECTIOUS HEPATITIS 15-40 days. Avg. 25
days

The employee may attend work as directed by the
physician. Appropriate personal hygiene
precautions should eliminate risk of transfer of
infection.

MEASLES (RED, HARD, RUBEOLA) 8-14 days

The employee may attend work after a minimum
of seven (7) days. Employees who have had
contact with measles may attend work if the
employee has had measles or if immunization is
up to date.

INFECTIOUS MONONUCLEOSIS Glandular
fever 2-6 weeks

The employee may attend work with physician's
permission.

MUMPS 12-21 days

The employee may attend work after swelling has
disappeared.

PEDICULOQOSIS (lice, crabs)

The employee may attend work after treatment.

CONJUNCTIVITIS (Pink Eye) 5-12 days

The employee may attend work after eye is clear,
under treatment, or with physician's written
permission.
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PLANTAR'S WART The employee may attend work.

RING WORM (Scalp, Body, Athlete's Foot) treatment and covered

RUBELLA (3 day German Measles) 14-21 days of four (4) days. Prevent exposure to pregnant
women.

SCABIES (7 year itch, Mites)) The employee may attend work after treatment.

STREPTOCCAL INFECTIONS (Scarlet Fever, | L1¢ employee may attend work 24 hours after
Scarletine, Strep Throat) 1-3 days ’ initiating oral antibiotic therapy, and clinically

well.

EMPLOYEE DRESS CODE
Rationale

All employees of the Winner School District are expected to adhere to standards of dress and appearance
that are compatible with an effective learning environment when on school grounds in the
performance of their duties. Employees have the responsibility to choose their attire and to arrange
their personal appearance in a manner that is safe, healthy, not offensive, and conducive to the
educational process. Sensitivity and awareness of the impact and implications of one’s behavior,
including choice in dress, are essential skills that students need to learn, and employees play an integral
role in this process by demonstrating appropriate choices in dress and appearance. The employee
dress code is intended to foster a positive school climate of respect for self and others, reduce the
occurrence of discipline problems, avoid the disruptions that inevitably occur when inappropriate
clothing is worn, and maintain safety and order in the school so that effective teaching and learning can
take place.

Administrators shall exercise appropriate discretion and common sense in implementing this policy,
including making reasonable accommodations on the basis of an employee’s sincerely-held

religious beliefs or medical conditions. Individual schools (i.e., elementary, middle or high school) may
maintain written guidelines in addition to those above to assist employees in determining appropriate
dress, copies of which shall be made available to all covered employees if implemented. All such
guidelines are subject to the review of the Superintendent and the Board of Education.

It is the expectation of the Board of Education that all Winner School District employees will dress
professionally and appropriately relative to their specific job duties and responsibilities. The Board
anticipates that employees will voluntarily respect and adhere to the guidelines for employee dress and
appearance established pursuant to this Policy. The overriding principle is that all employees,
while on duty, are representatives of the Winner School District.

Dress Code

The employee dress code shall apply to all employees during the normal school day and at all times
when the employee is in contact with students or parents in the performance of the employee’s duties.

The employee may attend work if the area is under

The employee may attend work after a minimum

Exceptions for legitimate reasons, such as genuine medical conditions or sincerely-held religious beliefs
and practices, as well as for specialized activities, will be considered and may be granted by the
building principal on a case-by- case basis. Professional teaching staff is reminded that they are
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considered professional employees and should dress in a manner appropriate to the standards of their
profession.

Employees shall comply with all of the minimum standards and requirements set forth in the Student
Dress adopted by the Board of Education. Employees shall also comply with any established written
guidelines that have been implemented for the building where they perform duties. Cleanliness,
neatness and professionalism are the primary guidewords for the employees’ dress and appearance.

FAMILY AND MEDICAL LEAVE POLICY

In accordance with the Family and Medical Leave Act of 1993, the Winner School District will provide
up to a combined total (paid and unpaid) of 12 weeks of job-protected leave per year to “eligible”
employees for certain family and medical reasons.

EMPLOYEE ELIGIBILITY
Employees are eligible if they have worked for the Winner School District for at least one year, and for
1,250 hours over the past 12 months (September 1-August 31).

REASONS FOR TAKING LEAVE
FMLA Leave may be granted for any of the following reasons:

1. To care for the employee’s child after birth, or placement for adoption or
foster care

2. To care for the employee’s spouse, son or daughter, or parent, who has a
serious health condition

3. For a serious health condition that makes the employee unable to

perform the employee’s job

FMLA LEAVE REQUIREMENTS
The employee must first use and count all available accrued paid leave, including vacation, sick, and
person leave, before using the unpaid leave.

During the period of FMLA Leave, the employee is entitled to continuation of all fringe benefits. The
District will continue to pay its portion of the health insurance, and it will be the employee’s responsibility
to continue to pay for his or her portion. Upon return to work, the employee will be entitled to his or her
same position or an equivalent position with equivalent pay, except that return to work during the last two
(2) or three (3) weeks of a semester is subject to District discretion.

In the case of birth, adoption or foster placement, the FMLA Leave entitlement for child-care ends after
(1) the child reaches the age of one, or (2) 12 months after adoption or placement. FMLA Leave to care
for a child would include leave for a stepparent or a person in loco parentis.

In cases where both spouses are employed by the District, the combined amounts (both employees) of
FMLA Leave for birth, adoption or foster placement, or family illness is limited to twelve (12) weeks.
Personal illness is not limited to this combined total.

When FMLA Leave is in connection with birth, adoption or foster placement, and is foreseeable, the
employee must provide at least thirty (30) day’s notice of the date when FMLA Leave is to begin. When
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FMLA Leave is in respect to family or employee illness which is foreseeable, the employee must make a
reasonable effort to schedule treatment, including intermittent and reduced hour leave, so as to not unduly
disrupt the operations of the district.

If an employee fails to return to work after the leave period has expired, unless the absence is due to
continued family or personal illness or other circumstances beyond the employee’s control, the District
will require the employee to reimburse the District’s share of the health insurance premiums paid while
the employee was on FMLA Leave.

ADVANCE NOTICE AND MEDICAL CERTIFICATION
The employee may be required to provide advance leave notice and medical certification. Taking of leave
may be denied if requirements are not met.

1. The employee ordinarily must provide 30 days advance notice when the leave is
“foreseeable.”
2. An employer may require medical certification to support a request for leave because of a

serious health condition and may require second or third opinions (at the employer’s
expense) and a fitness for duty to report to return to work.

UNLAWFUL ACTS BY EMPLOYERS
FMLA makes it unlawful for any employer to:
1. Interfere with, restrain, or deny the exercise of any right provided under FMLA