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As a result of this meeting participants will:

●Manage and understand the new CMS district platforms.

●Gain a deeper understanding of the roles and responsibilities 
of Student Placement, Registration, and Student Movement 
throughout the district.

●Review Transfer/ Reassignment, Residency Affidavits, and 
Change of address.

Session Objectives



Agenda
Infinite Campus

Online Registration

Reassignment / Transfer

Change of Address

Residency Affidavit



Student Registration has transitioned for PowerSchool to 
Infinite Campus. To streamline processes and ensure accurate 
student placement, the Student Registration Department will 
now directly manage all new student enrollments, address 
changes, and residency affidavits for CMS.



Online Registration Enrollment Process



Current Role:

● CMS Student Placement is now the centralized department 
responsible for all student enrollment across the district.

Previous Structure:

● Enrollment responsibilities were distributed across multiple 
departments, depending on the type of student or program.

New Process:

● All initial student entries—regardless of grade level, program, or 
background—must now go through Student Placement.

Departmental Contributions (Previously):

● EC (Exceptional Children): Handled various specialized enrollments.

● MCV (McKinney-Vento Program): Managed enrollments for students 
experiencing a housing crisis.

● Independent Students.





Reassignment / Transfer



August 4, 2025 the district 
will launch a new system 
for requests for 
Reassignment and 
Transfer with the 
Parchment Platform. 

Facilitation of movement 
via Reassignment & 
Transfer will be more 
efficient and quicker. 
Families will use this to 
transfer to the home 
school, or other schools for 
various reasons. 



Change of Address
All address changes will 
now be processed directly 
by Student Placement. 

This ensures that parents 
receive essential 
correspondence, school 
assignments are accurate, 
and transportation 
eligibility (if applicable) are 
updated correctly.



Residency Affidavits
For families unable to 
provide a property deed or 
lease as proof of residency, a 
notarized Residency Affidavit 
is required. 

This must be accompanied 
by a copy of the 
homeowner's or 
leaseholder's mortgage 
statement, deed, or lease. 
The Student Placement 
Department will manage 
the acceptance and 
verification of all residency 
affidavits.



● Calendly - 
https://calendly.com/cms-student-placement-records/enrollment-
consultation

● Email: cmsenrollment@cms.k12.nc.us

● Phone: 980-343-5335

● Address: 1901 Herbert Spaugh Lane Charlotte, NC 28208

● Courier: 834

https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcalendly.com%2Fcms-student-placement-records%2Fenrollment-consultation&data=05%7C02%7Cinaciar.dacunhaneto%40cms.k12.nc.us%7C34398e81bfc346a45b3d08ddae798b9b%7C2fb36de5296a43c7b5d2ae73931f0aa3%7C0%7C0%7C638858559235527393%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=OL%2F1Lg6Ch7OYtNchKMK3SsuBBCB9FjTi%2BWQGyMq6oEc%3D&reserved=0
https://nam04.safelinks.protection.outlook.com/?url=https%3A%2F%2Fcalendly.com%2Fcms-student-placement-records%2Fenrollment-consultation&data=05%7C02%7Cinaciar.dacunhaneto%40cms.k12.nc.us%7C34398e81bfc346a45b3d08ddae798b9b%7C2fb36de5296a43c7b5d2ae73931f0aa3%7C0%7C0%7C638858559235527393%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=OL%2F1Lg6Ch7OYtNchKMK3SsuBBCB9FjTi%2BWQGyMq6oEc%3D&reserved=0
mailto:cmsenrollments@cms.k12.nc.us


Walter Hall

Placement/Records Director

Desk: (980) 343-5032

Cell: (980) 579-7189

Email: walter.hall@cms.k12.nc.us

Inacia Da Cunha Neto

Registration Director

Desk: (980) 343-3714

Cell: (704) 905-8628

Email: inaciar.dacunhaneto@cms.k12.nc.us

Ramone Spears

Senior Placement Specialist

Desk: (980) 343-2672

Email: ramoned.spears@cms.k12.nc.us

Justen Stitt

Records Specialist

Desk: (980) 343-1348

Email: justen1.stitt@cms.k12.nc.us 

Viva Cowan

Registration Specialist

Desk: (980) 344-0300

Cell: (980) 416-8980

Email: vivas.cowan@cms.k12.nc.us

Catrese Braswell

Executive Director of Student Placement & Records

Desk(980) 343 3872

Email: Catresep.braswell@cms.k12.nc.us
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Thank You


