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2. For the type of Mail account provider, choose Exchange
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3. Enter your name, email address and password.
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To get started, fill out the following information:

Name: Ed Friesen
Email Address: efriesen@bacards.org

Password: eeeesses|




4. Select the Apps you will be using. By default, all apps are checked.

**If you will be using Microsoft Outlook for your email, calendar, address book, tasks and
reminders. You can un-check Contacts, Calendars, Reminders and Notes. (If you leave them
checked, you may find yourself receiving double notifications for calendar appointments,
reminders and tasks. You can always change this by going to Internet Accounts in System

Preferences.
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Select the apps you want to use with this account:
B wvai
‘ Contacts
@ Calendars
u Reminders f
Notes
Cancel [ Done

: | Reminders



