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POLICY #440
Revised  _________________
WORKER’S COMP ACCIDENT INVESTIGATION, CORRECTIVE ACTION PLAN AND RETURN TO WORK POLICY
When an accident or injury happens on the job at the Laporte School, it is to be reported to the Administrative Assistant within 72 hours, and a First Report of Injury Form is completed.  The Administrative Assistant questions the injured employee as to how the injury or accident occurred.  If it is deemed an accident, it is reported to the insurance company and the Superintendent.  If it is deemed an injury from an unsafe act or an injury from using unsafe equipment, it is reported to the Superintendent and to the Maintenance Supervisor.   If the employee was injured from an unsafe act, he/she is reminded by the Maintenance Supervisor how to complete the job safely.  If he/she was injured by unsafe equipment, the Maintenance Supervisor will complete an inspection of the equipment and will be responsible for repairing or replacing the unsafe equipment.
If the injured employee is ordered by a medical doctor to limit his/her work load, the school administration will work with all involved to accommodate the employee with a job they are able to perform. 

