	Employment Application – Noncertified Staff
Caledonia Area Public School District No. 299
Upon request, reasonable accommodations will be provided to applicants in accordance with the 

Americans with Disabilities Act Amendment Act (ADAAA).

Applications must be completed in their entirety and must be submitted by the application deadline.

Incomplete, indecipherable, and/or delinquent applications will not be considered.
EQUAL OPPORTUNITY EMPLOYER:

It is the policy of the Caledonia District to provide equal employment opportunity for all, without discrimination on the basis of race, color, creed, religion, national origin, sex, marital status, status with regard to public assistance, disability, sexual orientation, or age.
DATA PRIVACY NOTICE:
The information requested on this application is intended to be used by the School District in determining suitability for employment for the position that you are currently seeking or may seek in the future. You are not legally required to provide any of the information on this form at this time. However, failure to provide complete, accurate information may result in the School District being unable or unwilling to offer employment to you. With respect to any special accommodations necessary for completing your application or the interview process, the School District may be unable to provide the necessary accommodations if you do not provide the information in Section IV. The information on this application, which is classified as private under the Minnesota Government Data Practices Act will not be released outside the School District without your consent except as necessary for tax purposes or as, otherwise required by state or federal law. 

       Click on the boxes below to begin entering text.



	Personal Information



	Full Name:                                                                  Position Applying For:       

	Address (Street, City, State, ZIP):      

	 FORMCHECKBOX 
 Home Phone (with Area Code):      
	 FORMCHECKBOX 
 Work Phone (with Area Code):      

	 FORMCHECKBOX 
 Cell Phone (with Area Code):      
	E-mail:      

	Please check above which contact phone number is preferred.

	Education

	Educational 

Institution Name
	Address
	Major/Minor
	Degree Earned

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Certificate/License

	Professional Certificate/License Held
	State Issued and File Folder Number
	Expiration Date

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Employment History
Begin with present or most recent employer.  Include any job-related military assignments and/or volunteer activities.

Exclude organizations which indicate race, color, creed, religion, national origin, sex, marital status, status with

regard to public assistance, disability, sexual orientation, age, membership or activity in a local commission, or any

other status protected under local, state, or federal laws.



	Employer
	Employer Address 
& Phone No.
	Dates Employed

From/To
	Reason for Leaving

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Accomplishments

Please list and quantify your most significant accomplishments.
Example:

· Was promoted to manager after one year.


	     

	Why do you want to work for Caledonia Public Schools?


	     

	Professional References

Please list the names of three individuals who know your professional work and qualification.  Do not list relatives.

 

	Name:       
	Business/Position:       

	Phone Number:       
	Alternate Phone Number:       

	E-mail Address:       
	Years Acquainted:       

	Relationship:       

	

	Name:       
	Business/Position:       

	Phone Number:       
	Alternate Phone Number:       

	E-mail Address:       
	Years Acquainted:       

	Relationship:       

	

	Name:       
	Business/Position:       

	Phone Number:       
	Alternate Phone Number:       

	E-mail Address:       
	Years Acquainted:       

	Relationship:       

	

	Veteran’s Preference


	Veteran of U.S. Military Service

           If YES, list branch of service and the type of work you did below:  

     
NOTE:  If you are a veteran, or spouse of a disabled or deceased veteran, and wish to claim veteran’s bonus points, you must attach a legible photo copy of your DD214 to this application form.  Disabled veterans are requested to supply Form 

FL-802 or an equivalent letter from a Service Retirement Board.  


	 FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No

	Applicant Certification



	Are you legally eligible for employment in the United States?

(If hired, proof of identity and eligibility will be required.)


	 FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No

	Answering “yes” to the following questions may not necessarily disqualify you from consideration for employment.  Each “yes” answer will be judged on its own merits with respect to time, seriousness, circumstances, and relation to job requirements.  A false answer may result in disqualification or discipline, up to and including termination, if discovered after hire.



	Have you ever been convicted of or charged or pled guilty with a misdemeanor or a felony?  If yes, please explain.

     
Note:  The School District will conduct a criminal background check on individuals upon making a contingent job offer.  No offer of employment shall become final until receipt of the results of the criminal background check, the content of which is acceptable to the School District, and formal approval by the appointing authority.


	 FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No

	Have you ever been convicted of an offense involving the sexual molestation, physical or sexual abuse, or rape of a child?  If yes, please explain.

     

	 FORMCHECKBOX 
 Yes         FORMCHECKBOX 
No

	Do you have any prior employment disciplines or terminations for threats of violence?  If yes, please explain.

     

	 FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No

	Have you ever been terminated from employment or asked to resign by an employer?  If yes, please explain.

     

	 FORMCHECKBOX 
 Yes         FORMCHECKBOX 
 No

	Application Declaration


	I hereby declare that all statements made on this application are true, complete, and correct to the best of my knowledge and belief. I understand these statements are subject to verification. I understand that falsification of any information provided in this application will disqualify me from employment or be grounds for termination on discovery.  

I hereby declare that I have read the following section regarding the Minnesota Government Data Practices Act. (MN Statutes 13.01-13.88)
Date _______________________________               Signature __________________________________________________________
                                                                                                                                 (Do Not Print)

DATA PRACTICES

The Minnesota Government Data Practices Act (Minnesota Statutes 13.01-13.88) has two sections that affect you as an applicant for employment.
First, under "Rights of Subjects of Data," (MN 13.04) when you are asked to provide us with data about yourself, we must tell you:

___ The purpose and intended use of the data;

___ Whether you may refuse or are legally required to supply the requested data;

___ Any known consequence arising from your supplying or refusing to supply the data;

___ The identity of other persons or organizations authorized by State or Federal Law to receive the data you provide.

Second, under "Personnel Data" (MN Statute 13.43) the following data on you as an applicant for employment by a public agency is automatically public:

___ Your Veteran's status;

___ Your job history;

___ Your education and training;

___ Your relevant test scores; and

___ Work availability.

As an applicant, your name is considered private until you are considered to be a finalist for a position in public employment.
If you are hired, the following additional data about you will be public:

___ Your name;

___ Your city and county residence:

___ Your actual gross salary, salary range, and actual gross pension;

___ The value and nature of employer paid benefits, including the basis for and the amount of any added remuneration to your salary;

___ Your job title and job description;

___ The dates of your first and last employment with us;

___ The status of any complaints of charges against you while you work for the District and whether or not they resulted in disciplinary action;

___ Your work location and work telephone number;
___ Your education and training background;

___ Honors and awards you have received;

___ Time sheets or other comparable data that are only used to account for your work time for payroll purposes, and

___ Your previous work experience.
All data concerning you which is placed in your personnel file and which is not listed above is private data. This private data will be available to you and to those members of District Staff needing it to process District records. In addition, the following persons or organizations are authorized by State and Federal Law to receive this data if they so request:

___ The Bureau of Census

___ Federal, State and County Auditors

___ The State Department of Public Welfare

___ The State Department of Human Rights

___ Federal Officials investigating compliance of Equal Employment opportunities

___ Labor Organizations and the Bureau of Mediation Services

___ Data may also be made available through court order.

The data you provide is needed to identify you and assist in determining your suitability for the position for which you are applying.
You are not legally required to supply any of the data requested on your application, but if you choose to withhold any data other than your Social Security Number, we cannot consider you for employment. If you do provide the data your application will be considered and, if you are employed, the data you have given us as an applicant will become part of your employee record.


	Application Release


	In connection with this application I hereby authorize any and all former employers and references named in this application, or any agent of such a former employer, to release to Independent School District No. 299 and its agents any and all information regarding my job performance and fitness/qualifications to perform the position I am presently seeking and any other employment or related information, both public and private, in their possession. I understand that Independent School District No. 299 will use this information to determine my fitness/qualifications for the position I am seeking. This authorization expires one year from the date of my signature, below. I hereby release Independent School District No. 299 and all former employers and references listed herein and any and all agents acting on behalf of said District, former employers or references, for any and all liability of whatever nature by reason of requesting or providing such information.
Date ____________________________               Signature __________________________________________________________
                                                                                                                                 (Do Not Print)



	

	Employment Application – Noncertified Staff
Certification, Consent, Notice, and Release of Information

Caledonia Area Public School District No. 299

	

	Full Name:       

	By signing in the space below, I am attesting to the truthfulness of the information that I have provided in this application for employment (and accompanying resume, if any). I understand that any misrepresentation and/or omission of fact will be cause for canceling this application or terminating my employment if I am employed. I agree that the School Board shall not be liable in any respect if my employment is terminated because of the falsity or inaccuracy of statements made by me in this application (and accompanying resume, if any).
I consent to allow Caledonia Area Public School District No. 299 to conduct a background inquiry of me to determine my suitability for the position for which I am applying.  I understand Caledonia Area Public School District No. 299 may contact the references I have provided, my current employer(s)/supervisor(s), my previous employer(s)/supervisor(s), and other sources including viewing and/or accessing publicly available information on the Internet. If any publicly available information exists on the Internet of which I am aware, I may submit this information to Caledonia Area Public School District No. 299 with the application.  If I choose, I may attach an explanation and any supporting documents to the application for forwarding to the School Board. In compliance with the Fair Credit Reporting Act, I understand I have the right to request, orally or in writing, the nature and substance of the background information in my applicant file.  Once a request is made, Caledonia Area Public School District No. 299 will respond to me in writing no later than five business days after the date on which the request for such disclosure was made. I also release from all liability or damages those individuals, corporations, or organizations that provide information in response to the inquiries of the School Board. I also understand that nothing contained in this employment application or in the granting of any subsequent interview is intended to create an employment contract.
If employed by the School Board, I authorize The McDowell Agency, Inc. to disclose criminal history record information to the School Board pursuant to Minnesota Statute §123B.03 for the purpose of a background check. I understand that my employment with the School District is conditional pending completion of the background check. I further understand that I may be terminated based upon the results of the background check.  I agree to provide a check payable to the School District (or cash) in the amount of $25.00 to pay the fee for conducting the criminal history background check.
I understand, acknowledge, and agree that no offer of employment is valid or binding until formal approval by the School Board has been given at a duly called meeting.   In addition, I understand, acknowledge, and agree that, until such approval, the School Board shall not be liable for any reliance on any oral or written offers of employment made to me.
As an applicant for a position with the School District and in accordance with the Minnesota Government Data Practices Act, I understand the following information is provided regarding information the School District will collect about me during the application process.  As an applicant of the School District, any of the following information which may apply to my application for employment will be public, meaning the information is available to anyone who asks to see it: veteran status; relevant test scores; rank on eligible list; job history; education and training; work availability; my name after I have been selected to be interviewed.  
In addition, I hereby give my consent to release/share any nonpublic information submitted as part of this application process among the School Board members and School District employees who have a need to know and are involved in the hiring process.
I understand I am not required to supply any data, either public or private, as a condition for application to the School District. However, my refusal to provide data requested of me may result in inadequate information for the School District to base its hiring decision.
By signing below, I authorize Caledonia Area Public School District No. 299, through its employees or agents, to: 1) conduct a background inquiry of me, and 2) communicate the results of that inquiry to the potential employing School Board.
______________________________________________________

            Signature of Applicant (do not print)                                                                                      Date

The School Board is committed to providing equal employment opportunity to all employees and applicants without regard to race, color, creed, religion, national origin, sex, marital status, status with regard to public assistance, disability, sexual orientation, age,  membership or activity in a local commission, genetic testing and screening information, or any other status protected under local, state, or federal laws.


	
	


