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PURCHASE ORDERS should be done through Smart eR by going to 
https://regionv. k 12.m n. us/smarter/login .aspx?dn=0533. 

For assistance with PURCHASE ORDERS, contact Renee Stanchfield at Intercom 402. 
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DOVER-EYOTA SCHOOLS 
Questions about CHECK REQUESTS should be directed to Neva Duffy at Intercom 401. 

DISTRICT FUNDS CHECI( REQUEST 

District Account Name 

School, Dept Budget Code 

Please issue a: Check (Request check only if vendor will not accept purchase order or if you are seeking 

reimbursement for items/services you paid for. Checks written on Thursdays after Noon.) 

Check should be made to: Requester: 

Name Your Name 

Street Address School Building 

City, State, Zip Today's Date Date Check Required 

For Check Complete This Section. Attach copies of invoices, receipts, tournament sign up forms, etc.

ex: reimbursement for ... , re istra�ion fee, etc. OR attach invoice AMOUNT 

-

-

CHECK TOTAL 

Signature of person making request Principal/Supervisor Signature 

------
-
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