
  5/2024 

                         Independent School District 6076 

           1201 13th Avenue South 

Virginia, MN  55792-3361 
Phone (218) 741-9201 or 1-800-450-4772 

Fax (218) 741-5384  
 

 

 

 

 

 

EXTRA DUTY PAYMENT VOUCHER 

 
 

 

Date: ___________________________ 

 

 

Employee’s Name: _________________________________________________________ 

 

 

Assignment: ______________________________________________________________ 

 

 

Reason for Assignment: _____________________________________________________ 

 

_________________________________________________________________________ 

 

 

Hour or Minutes of Assignment (excluding lunch): ________________________________ 

 

 

Amount to be Paid: ____________________ 

 

 

 

_________________________________________________________ 

Administration Signature and Approval 

 

 

_________________________________________________________ 

Teacher’s Signature 

 

 

_________________________________________________________ 

Business Office Verification 

 

 

 

Expenditure Code: _________________________________________ 

  


