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Complete Your Part of the Application





Blue or Black Ink


Printed Clearly or Typed


Written Yourself


College Application Essay (if applicable)





Check your work for accuracy!





Put name and address on Counselor Portion, often called the “Secondary School Report”.





-Leave the rest of it blank





Attach to Application





Check for Application Fee


Stamped, Addressed Envelope





Include College Application Essay (if applicable)





If Letters of Recommendation are required – see the back of this page for further directions!





Turn It In








To the Transcript Secretary








Allow 10 school days for application to be processed.





Counselor Will





Complete Counselor Section


Sign Transcript





Transcript Secretary will mail it.








Allow 10 school days for an official transcript to be processed.


Allow 2 school days for unofficial transcripts to be provided to students.


Make copies of everything you send. 





Turn It In





When finished with your application, you may be prompted to print a form for your counselor.





Bring this form to the Transcript Secretary with a stamped, addressed envelope.





An official transcript will be attached and the Transcript Secretary will mail all materials.





Application Fee





Use Credit Card as Method of Payment





Complete Application





On the College or University’s Website





Pick a�Format





I.  Applying on a Paper Application





II.  Applying on the Computer
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